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5.3. Conep:kaHue CEMMHAPOB, MPAKTHYECKUX 3aHATHH

Ounas ¢popma 0byuenus

HaumenoBanue tem
(pa3znenoB)
JUCLAILINH

[lepeueHb BONIPOCOB It OOCYKICHUS HA
CEeMHUHAPCKUX, IPAKTUUECKUX 3aHATHSIX,
PEKOMEH1yeMbI€ UICTOYHUKHU U3 Pa3zeiioB &,
9 (yxa3bIBaeTcs pasjiesl U MOPsIKOBBIN
HOMEpP UCTOYHHKA)

@opMBI IPOBENCHUS
3aHATUI

Tema 1.
MeHeKMEHT KaK
BUJI A€ TEILHOCTH.

1. 00630p
aHTJIMHACKOTO
Marepuan).
2. 3HaKOMCTBO C JIEKCUKOH IIUKJIA.

3. [IpocmoTtpoBoe YTEHUE TEKCTa.
3HAKOMCTBO C JIOIOJHUTEIBHOU JIEKCUKOM
Mo TeMe. BEIOTHEHHEe IMOCISTEKCTOBBIX
YOpaXKHEHUH.

4. Ilpocmotp Buueopparmenta. OTBETH Ha
BOIIPOCHI c LIECIIBIO MTOHUMAaHUS
IIPOCIyIIaHHOrO. 5. YTeHue TeKcTa, €ro
CTPYKTYpUPOBAHHE W OTBETHI Ha BOMPOCHI.
YcBoeHHE  HOBOM  JIGKCUKH.  YCTHOE
W3JIOKEHUE OCHOBHOTO COJACP)KAHUSA IO
«uernouke». 6. IlpoBeneHue «Kpyrioro
cToNa o JTaHHOM TEMATHKE.
Pexomennyemblie uctounuku: 1,4,5,6

BUJIOBPEMEHHBIX bopm
rjaroja (pa3maTo4HBbIi

VYerHbII onpoc;
ayJIMpOBaHUE;
JIMCKyccus, paboTa ¢
TeKcTamu; pabora B
MaJIBIX IpyIIIax;
TECTOBBIN KOHTPOJIb.

Tema 2
YnpaBineHuecKkui

TPy

1. 00630p
AHIJIMMCKOTO
marepuain).
2. IloBTOpEeHHE M 3HAKOMCTBO C JIEKCUKOH
1ukia. 3. BonpocHO-OTBETHBIE YIIPaKHEHUS.
4. [TpocmoTpoBoe YTECHHUE TEKCTA.
3HAaKOMCTBO C JOMNOJHUTEIBHON JIEKCUKON
Mo TeMme. BhINoOJIHEHHEe MOCIETEKCTOBOTO
YIOpaKHEHUS.

5. I'pynnoBast quckyccus.

Pexomennyemblie uctounuku: 1,4,5,6

BUJIOBPEMEHHBIX bopm
rJiarosa (pa3naTouHbIit

VYcrHblit onpoc; pabota ¢
TEeKCTaMH, ayJAHpOBaHUE,
JIUCKYCCUsl, TPEHUHT,
UTOTOBBIC BBICKA3bIBAaHUS
0 TEME.

Tema 3.

Kaprepa n
obOpa3zoBaHmue.
ATnbTepHATUBHBIN
BBIOOD.

1. Bsemenne u  orpaboTka  HOBOTO
JIEKCUYECKOT0 MaTepuaia mo TeMe HKJa.

2. PabGora ¢ TekcroM. BrImomHenne
JIOTEKCTOBBIX u MOCJIETEKCTOBBIX
YIpaKHEHUH.

3. lenoBas urpa.

Pexomennyembie ucrounuku: 1,4,5,6

YcrHbIi onpoc; padoTa ¢
TEeKCTaMH, ayJAHpOBaHUE,
JIICKYCCHSI, pOJIeBast
Urpa; TMpPe3eHTalnH,
PEKIIaMHBIC POJIUKH.




Tema 4.

PeiHOK Tpyna,
3aHATOCTH U
3apa0oTHas 1UIaTa.

1. 3HaKOMCTBO ¢ HOBOW MpodhecCHOHATHHOM
nekcukoil. OTBEThI Ha BOIIPOCHI TIOCIIE
TEKCTA.

2. IloBTOpEeHUE MOIATIbHBIX I1arojioB.
BrlinonnHeHNE yripaKHEHUsS HA Pa3aTOYHOM
Marepuaie.

3. CocTaBiieHHE TUAJIOTOB.

4. Jluckyccus B TpyNIe 0 pbhIHKE TpyAa B
Poccumn.

5. Ponesas urpa 1o reme ypoka.
Pexomennyembie ucrounuku: 1,4,5,6

CeMHHAp B TUATIOTOBOM
pexxume; paboTta ¢
TEKCTaMHM; TPOCMOTP
BUCO(PArMEHTOB;
pabota ¢ UnTepHeT-
pecypcamu; TeCTOBBIH
KOHTPOJIb.

Tema 5.
Opranu3anoHHas
KyJIbTypa.
KynbTypa
o0IIIeHMS.
KoHTaKTHI B
CUTYaIUIX

JACJIO0BOI'O O6H.[CHI/I$I.

1. [IpoBepka JoMalliHero 3aJaHusi: OIpoc
BBICKA3bIBAHMS.

2. IloBTOpenue oOpa3oBaHUsl YCIOBHBIX
MIPEIOKEHUH TIEPBOTO THMA (Pa3IaTOYHBIN
marepuan). CocraBiieHre COOCTBEHHBIX
MPEIJI0KCHU M.

3. Urenne uutat, KOMMEHTUPOBAHHE.
OTBETHI HA BOIIPOCHI. 3HAKOMCTBO C
TEMATUYECKOM JICKCHUKOM.

4. Yrenue u nepeBoj TekcTa. OTBETHI HA
BOITPOCHI.

5. IloBTOpEHME TEMATUYECKOM JIEKCHUKH.
BelntonHeHue yIp. Ha COCTaBICHUE
CJIOBOCOYETAaHUM C HOBBIMU TEPMUHAMU.

6. BrinonHenue yrip. Ha cioBooOpa3oBaHHE.
7. CocTraBiieHHE JUAJIOTOB.

8. Pemenue cutyanimoHHbIX 3a1a4. [lenoBast
urpa «lIpe3eHTanyst Ha AaHTITUICKOM SI3BIKEY.
Pexomennyempie uctounuku: 1,4,5,6

VYcerHblit onpoc; pabora ¢
TEeKCTaMU; ayJIMPOBAHUE;
pelIeHre CUTYallMOHHBIX
3aJa4; Mpe3eHTaIIH,
TEKYIIUH T€CTOBBIN
KOHTPOJIb.

Tema 6.

Ynpasnenue
3HaAHUEM.

1. 3HaKOMCTBO C HOBOM JIEKCHKOH IO TeMe
LUKIIA.

2. OtBeTsl Ha Bonpockl. CocTaBiieHne
JINaJIOrOB.

3. [IpocnymmBanue aynno-smu3oaa. OTBeThI
Ha BOIIPOCHI NIOCJIE MTPOCITYIINBAHUS.

4. TloBTOpenue oOpa3oBaHUs
CTpaJaTeNbHOTO 3a10ra (pa3aaTovYHbIi
Marepuan).

5. O3HaKOMUTEIBHOE YTEHUE TEKCTA.
Haxoxnenue u 4acTUYHBIN NEPEBO
MPEAJIOKEHUH CO CKa3yeMbIMH B
CTpaJaTeILHOM 3aJI0Te.

6. BoinonHeHne nocneTeKCTOBbIX
YIOPaKHEHHI: OTBETHI Ha BOITPOCHI IO
TEKCTY, HAXO0KJIEHHE CHHOHUMOB.

7. CocTaBlieHHE 110 HEMY aCCOIMATUBHOM

PabGoTa ¢ TexcTamu;
pellIeHHEe CUTYallMOHHbBIX
3a/1a4; MO3rOBOM IITYpM;
pabota ¢ UnTepHer-
pecypcaMu; TEKYIIUA
TECTOBBIA KOHTPOJIb.
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kapThl (mind-map).
8. Ilepeaya OCHOBHOT'O CO/IEP)KAHUS TEKCTA
Ha OCHOBE acCOIMATHBHON KapThl.

Pexomennyemble uctounuku: 2,4,5,6

7. | Tema7. 1. [IpencraBieHre MUCEMEHHBIX COOOIIEHUI
ConuanpHas 10 TEKCTY.
KOpIOpaTHUBHAS 2. Ilepenaya OCHOBHOT'O COACPKAHUS
OTBETCTBEHHOCTh. | TEKCTA. 3aKpeIyieHne HOBBIX CJIOB U (pa3 B .
YcTHbI onpoc; paboTa ¢
YOPaKHEHUSIX Ha Pa3/laTOYHOM MaTepuae.
N TEKCTaMu; ayIUpOBaHUE,
3.BrInoaHeHNE TEKCUYECKHUX YITPAKHECHUM.
JIUCKYCCHUSI; pelIeHue
4. IIpocmoTp BuAeopparMeHTa u
. CUTYaITMOHHBIX 33]1a4;
BBITIOJIHCHHE YITPOKHCHUI Ha TOHUMaHHUE
MPOEKTHI; MPE3CHTAINH.
YBUJIEHHOTO.
5. Case-study.
Pexomennyemblie uctounuku: 2,4,5,6
8. | Tema &. 1. Urenue u nepeBo Tekcta. O3HAKOMIICHHE
OyHKIIH C HOBBIMM TEMAaTHYCCKHUMH CJIOBAaMH H
MEHEIKMCHTA. COYCTAHUSIMU.
[InanupoBanue. 2. O0cyx1eHHe B mapax BOIMPOCOB.
3. [IpenBapuTenbHOE Kpatkoe | PaGota B MasbIx
MOHOJIOTHYECKOE BBICKa3bIBaHHE (MOKHO II0 | TPYIIIAxX, padoTa C
LIETIOYKE). TEKCTaMU; «KPYTJIbIHA
4. AyaupoBaH#e U IPOCMOTP BHJIEOCIOKETA. | CTOJ», COOOIICHUSI.
OTBeTHI Ha BOIPOCHI MOCIIE TPOCMOTpA.
Pexomennyemble uctounuku: 2,4,5,6
9. | Tema9. 1. I[Tpe3eHTAIHSI POCKTOB.
OyHKIIH 2. Urenue u nepeBoj Tekcra. O3HAKOMIIEHUE
MEHEKMEHTA: C HOBBIMH TEMaTHUYE€CKUMH CIIOBAMH U
Opranuzanus. COYCTaHUSIMHU. CemuHap, qUCKyccus,
3. IlepeBoj ¢ pycCcKOro Ha aHTIIUMHCKUI poJieBast Urpa, MacTep
Tekcta. OOCyXIeHUE CoAepKaHUsI. KJ1acc
4. PoneBas urpa 1o TemMe LUKIIA.
Pexomennyembie uctounuku: 2,4,5,6
10. | Tema 10. 1. 3HaKOMCTBO C HOBOM JIEKCUKOH T10 TEME
Konkypenuus. LUKJIA. YcTHbIl onpoc; paboTa ¢
OpueHranus Ha 2. OtBeTsl Ha Borpockl. CocTaBieHue TEeKCaMu; JUCKYCCHS;
MoTpeOuTeIIsI. JINaJIOTOB. aynupoBaHue; pabora ¢

3. [IpocnymmBanue aynno-snu3oaa. OTBeThI
Ha BOMPOCHI MTOCJIE MPOCTYIIUBAHUS.

4. O3HaKOMUTEIBHOE YTEHHUE TEKCTA.
HaxoxneHnne u 4acTUYHBIN NEPEBOL
MPEJI0KEHUN CO CKa3yeEMbIMU B

WuTepHeT-pecypcamus;
paboTa B MaJbIX TPYIINax;
MPe3eHTAIMH, TECTOBBIN
KOHTPOITb.
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CTpaJaTeIbHOM 3aJI0Te.

5. BeInmoJjiHeHHE TTOCIETEKCTOBBIX
YIPaXXHEHUI: OTBETHI HA BOMPOCHI 11O
TEKCTY, HAX0K/ICHUE CHUHOHUMOB.

6. Ilepenadya OCHOBHOTO COAEP)KaHUS TEKCTA.

PexoMennyembie uctounuku: 2,4,5,6

11.

Tema 11.

VYnpasnenue
Ou3HECOM.

1. Urenue u nepeBo Tekcta. O3HAKOMIICHHE
C HOBBIMM TEMaTHYECKHUMH CIIOBaMU U
COUYCTAHUSIMHU.

2. OGcyXKeHHE B Iapax BOMPOCOB.

3. [IpenBapurenbHOE KpaTKoe
MOHOJIOTHYECKOE BBICKa3bIBaHUE (MOKHO IO
IETIOYKE).

4. AynupoBaHu€ U IIPOCMOTP BUIEOCIOKETA.
OTBeThI Ha BOMPOCHI MOCTIE MPOCMOTPA.

Pexomenyemble ucrounuki: 3,4,5,6

Pabora B ManbIx
rpymmnax, padora ¢
TEKCTaMU; PeIIeHue
CUTYallMOHHBIX 3a/1a4;
TEKYLIUN TECTOBBIN
KOHTPOJIb.

12.

Tema 12.
OpraHu3aloHHO -
IIPaBOBbIE (POPMBI
MpEAIPUHUMATEIBC
KOH JICATCILHOCTH.

1. [TpoBepka JoMalIHero 3agaHus: Opoc
BBICKA3bIBaHUSI.

2. Yrenue, komMeHTHpOBaHHE. OTBETHI Ha
BOITPOCHI.

3. 3HAaKOMCTBO C TEMAaTUYECKOMN JICKCUKOM.
4. Yrenue u nepeBoa Tekcra. OTBETHI Ha
BOITPOCHI.

5. IloBTOpEHME TEMATUYECKOM JIEKCHUKH.
BelntonHeHue yIp. Ha COCTaBICHHE
CJIOBOCOYETaHUH C HOBBIMH TEPMUHAMH.

6. BrimonHeHue yrip. Ha CJI0BOOOpa3oBaHUE.
7. CocTaBlieHHE TUAJIOTOB.

8. Pemenue cutyanimoHHbIX 3a1a4. PoneBas
urpa.

Pexomennyemblie uctounuku: 3,4,5,6

CemuHap, quckyccus,
posieBas urpa, MacTep
KJ1acc

13.

Tema 13.
VYnpasnenue
PUCKAMH.

1. 3HAaKOMCTBO C HOBOMW JIEKCHKOM IO TEME
[MUKJIA.

2. OtBersl Ha Bompocel. CocTtaBieHue
JIHAJIOTOB.

3. IIpocnymuBanue ayauo-3nu3ona. OTBEThI
Ha BOIPOCHI TIOCJIE TTPOCITYIIIMBAHUS.

4. (O3HaKOMHUTEIBbHOE UYTEHHME  TEKCTa.
Haxoxnenne W 4aCTUYHBIA  MEPEBOA

MPEIJI0KEHU N co CKa3yeMbIMHU B
CTpaJaTeIbHOM 3aJ10Te.
5. Brinonnenne MOCJIETEKCTOBBIX

YIOPAKHEHUI: OTBETBl HAa BOIPOCHI IO
TEKCTY, HaX0XKJACHHE CHHOHUMOB.
6. [Iepenaya OCHOBHOTO COZIEpKAHUS TEKCTA.

Cemunap, TPEHMUHT,
pEIIeHNE CUTYAIMOHHBIX
3a1a4




Pexomennyembie ucrounuku: 3,4,5,6

14. | Tema 14. 1. Urenue u nepeBo]I TEKCTA
DyHKIUH O3HaKkOMJIEHUE C HOBBIMH TEMAaTUYECKUMHU
MEHE[KMEHTA! CJIOBaMH M COUYCTAHUSIMH.
KonTpons 2. O0cyxIeHHEe B TTapax BOIIPOCOB.
3. [IpeaBapuTesbHOE KpAaTKOE
MOHOJIOTHYECKOE BbICKa3bIBaHHe (MOKHO o | CeMHUHAp, TUCKYCCHS,
LETIOYKE). poJieBast urpa,
4. AynupoBaHue U IPOCMOTP BUACOCIOXKETA.
OTBeTHI HAa BOIPOCHI MOCIIE TPOCMOTpA.
Pexomennyembie uctounuku: 3,4,5,6
15. | Tema 15. 1. IIpoBepka qomMaliHero 3ajiaHusi: Ornpoc
DOyHKIHUH BBICKA3bIBaHUSI.
MEHEKMEHTA! 2. Urenue, kommeHTUpoBaHue. OTBEThI HA
JlunepcTBO/MOTHBA | BOTIPOCHI.
LS. 3. 3HAKOMCTBO C TEMATHYECKOH JIEKCUKOM.

4. Urenue u nepeBoj1 Tekcta. OTBETHI Ha
BOIIPOCHL.

5. IloBTOpEeHNE TEMATUYECKON JIEKCUKH.
BrimonHeHue ymnp. Ha coCTaBlIeHHE
CJIOBOCOYETaHUH C HOBBIMH TEPMUHAMH.

6. BeimonHenwue ymp. Ha c1oBoOOpazoBaHue.
7. CocTaBlieHHE TUAJIOTOB.

8. Pemenue cutyanmoHHbIx 3a1a4. PoneBast

urpa.

Pexomennyembie uctounuku: 3,4,5,6

YcTHbIN onpoc; paboTa ¢
Tekcamu; pabora B
rpymnmnax, coooeHus,
MPE3EHTALNH, TECTOBBIN
KOHTPOJIb.

6. [lepevyeHb y4e0HO-METOAHYECKOTO 00ecTedeH s VISl CAMOCTOSITE IbHOM

padoThl 00Yy4AKOIIMXCS MO JUCHUIJINHE

6.1. IlepeyeHb BONIPOCOB, OTBOAUMBIX HA CAMOCTOSITEJIbHOE OCBOCHHE
AUCUMILTHHBI, GOPMBbI BHEAYAUTOPHOI CAMOCTOATEILHON padoThI

HaunmeHnoBaHue TeM

Hepeqeﬂb BOIIPOCOB, OTBOAMUMBIX

®DopMbI BHEAYAUTOPHOM

(pa3neJsioB) HA CAMOCTOATEIbHOE OCBOEHHE CAMOCTOSITE/IbHOI PadoThI
JUCIHIIMHBI
Tema 1. OCHOBHBIE MOHSTHSL, TpUMeHsieMble B | [IoAroToBKa MH(OPMAIMOHHOTO
MeHnemKMEHT KaK BUI MeHEeKMEHTe. MEHEDKMEHT KaKk cOOOIICHUS. CocraBieHue
NEITEILHOCTH. CaMOCTOATEJIbHBIA BUJ rioccapusi.
poeCCHOHANBHON AESTENFHOCTH. PaGora c ayJHo -
BUJICOKYpPCaMH.




Tema 2
VYnpaBieHYeCKHUil TPY/I.

[Ipodeccuonansl, pabortaromue MO
HaiiMy Ha JOJDKHOCTH MEHEKepa.
PykoBogutenn © = NOAYMHEHHBIE.
Hepapxusa menemxmenta. lIpunstue
pelieHuil. YpaBieHYeCKre HaBbIKU.

IMoaroToBka HH()OPMAIIMOHHOTO
COOOIIICHHUS. CocTaBaeHue
rmoccapus. Pabora ¢ ayano u
BHJICOKYPCAMHU.

Tema 3.
Kapbepa u obpa3oBanue.

ANBTepHATUBHBIN BBIOOD.

JKu3HeHHBIC YCTaHOBKU MOJIOACKHU.
YpoBeHb 00pa3oBaHus U KapbePHBIi
POCT: H3JIEPKKH U KOMITPOMHCC.
[ToBbIIeHHE TPOPECCHOHATHEHOTO
YpOBHSI.

CocraBneHue cxem, Tpadukos,
IAarpaMM. CocraBieHnne
rioccapusi. Pabora ¢ aymmo u
BUJICOKYPCAMHU.

Tema 4.
PeIHOK Tpyna, 3aHATOCTH
U 3apaboTHas Iu1ara.

Bwunet 3ansroctu. bespadorura.
Jloxo/1 pa3HBIX KaTeropuil HaCeICHHUSL.
CounanbHoe obecrieueHue.

CocraBnenue OIIOPHOTO
KOHCIIEKTa. CocraBnenue
rioccapusi. Pabora ¢ aymmo u
BUJICOKYpPCAMH.

Tewma 5.
Opranu3zanvoHHas
KynbTypa. Kynbrypa
oOmenust. KonrakTel B
CUTYaIUsX JIeJIOBOTO
0o0IIeHMS.

[MpaBuna sTukeTa U1 GOPMATBHOTO U
HedopManpHOTO 00IIeHus. [lenoBoii
STHKET B Pa3HbIX KyJIbTypax.

CocraBneHue TECTOBEIX
3aJaHUMN. CocTtaBneHue
rioccapusi. Pabora ¢ ayamo wu
BUJICOKYPCAMHU.

Tema 6.

YnpasieHue 3HaHUEM.

CuctemaTtnueckoe (popMupoBaHue,
OOHOBJICHHE U IPUMECHEHHNE 3HAHHUH.
OO6wmen 3nanusMu. [lepenaya 3HaHU.
TexHonorust ynpasjieHus 3HAHUSIMH.
VYnpasneHue npeagoxKeHueM 3HaHuH.
YnpaBieHue CripocoM Ha 3HaHHS.

CocraBienue cxeM, TpadHKoOB,
JUarpaMm. CocraBneHue
rioccapusi. Pabora ¢ aymmo u
BUICOKYPCAMHU.

OKoHOMUYECKas OTBETCTBEHHOCTh CocraBnenue CBOJHOM
Tema 7. ComnnanpHas . .
KODITOPATHBHAS NPOTUB COLIMAIBHOU (oOoOmaromeii) TaOMUIBI  T10
p p OTBECTCTBCHHOCTMH. QTH‘ICCKI/IC TEME. COCTaBHeHI/Ie FHOCC&prI.
OTBCTCTBCHHOCTb. JUIEMMBI U PYKOBOJSIIIINE YKa3aHUSI. Pa6ora c aymo "
BHUJIEOKYpCaMHu.
OrmpeneneHue ey U 3a1a9u CocraBrieHue cxeMm, TpadUKOB,
MIPENTIPHUSITHS, CTIOCOOOB U CPOKOB JIMArpaMM. Cocrasienne

Tema 8. OyHKUINH
MEHEKMEHTA!
IInanupoBanue

JIOCTHKEHUA 3aIlJIaHUPOBAHHOTO,
WCTIOJTHUTENEN U OTBETCTBEHHBIX JIHII.
Kpatkocpounoe

IUTaHUPOBAHUE/ IOJITOCPOYHOE
IJJaHUPOBAaHKE

rioccapusi. Pabora ¢ ayamo wu
BHUJICOKYPCAMHU.

Tema 9. OyHkunn
MEHE[KMEHTA!
Opranuzanus.

JesTensHOCTH MEHEKEPa, CBSI3aHHAS
C pelICHUEM KaJPOBBIX BOIIPOCOB,
pacnpeieieHieM MOJIHOMOYUHN U
OTBETCTBEHHOCTH, OpraHU3aIfei
paboThI OTIENOB ¥ iy k0 . THITh!
OpraHU3allMOHHOUN CTPYKTYPBHI.

Hamnmcanne scce. CocraieHue
rioccapusi. Pabora ¢ ayawo wu
BUJICOKYpPCAMHU.




[NapTHEpCKHUE OTHOICHUSI.
Y noBieTBopeHue OTpeOHOCTEH

Hamucanme scce. CocTaBicHue
rjoccapus. PabGora ¢ ayamo u

TeMa 10 KJIMEHTOB. PBIHOK 1 KOHKYpPCHIIUA. BHJICOKYpCaMH
Konkypenuus P '
YPCHIIUA. [Tpon3BOACTBO U COBIT IPOIYKLINH.
OpueHTanus Ha | YcTaHOBJIEHHUE LIeHbl. MapKeTHUHT U
MOTpeOUTEISL. MPOJaXKU. YTIPaBICHUE IETIOYKaAMHU
IIOCTABOK.
Tema 11 KiroueBsle mokaszaTtenu CocraBnenue u pelieHue

s dexruaocTH (KPI). Meton
OCTaHOBKHU Heieil u 3amau SMART.

VYmpasieHue 6u3zHecoMm. N
p O heKTHBHBIA TUMOMIIAHT

CUTYAIlMOHHBIX 3a7a4 (KEHCOB).
Cocrapnenue rinoccapusi. Pabora
C ay/JIMo U BUICOKYPCaMH.

Konnenuus (He)orpannueHHON
OTBETCTBEHHOCTH NpeANpUHUMATEIEH
U ynpaBlieHLEB. THUIIbI
OpTraHU3alMOHHOHN CTPYKTYpHI. Big
Data u npunsitue pemenuit. Tumnsl
KOMaH[ 1 UX COBMECTHas padorta.

Tewma 12.
Oprasnu3anuoHHoO -
PaBOBbIE (POPMBI
MPEAITPUHUMATETBCKON
JESTEIIbHOCTH.

CocraBnenne u perieHne
CUTYAIlMOHHBIX 3a7ad (KEHCOB).
Cocranenue riioccapus. Pabora
C ayJIMO U BHJICOKYPCAMH.

Tema 13. CrpaxoBanue puCKOB.

YrpaBieHue pucKamu.

CocrapneHue CBOJHOM
(obOoOmaromett) TaOMUIBI  T10
teMe. CocTaBiieHUE TJI0CCAPUSL.

Pabora c aymo "
BUJICOKYPCAMHU.
Tema 14. MonuTopuHT 1 oueHKa pu npuHatuu | CoctaBieHUE TECTOBBIX
(DYHKIII/II/I MEHEHKMEHTA: peHJeHI/IfI. I[I/IaHaSOH KOHTPOJISL M €r0 3alaHuN. CocTaBiieuue
KonTpons Ba)KHOCTB. rmoccapus. Pabora ¢ ayawo u
BUJICOKYPCAMHU.
Tema 15. Ponp nunepa B opranuzanuu. Hamucanne scce. CocraBieHue
DYHKIUT MEHEIKMEHTA: Cumbuno3 nuaepcTaa, rioccapusi. Pabora ¢ ayano u
JTHIEPCTRO/MOTHBAIIHS. KOMIIETEHTHOCTH U MOTUBALIUU BUJICOKYPCAMH.

BHYTpeHHSIH W BHCHIHAA MOTHUBAIUA
MOTI/IBaHI/IOHHLIe YCTaHOBKH

6.2. [lepeyeHb BONPOCOB, 32/IaHUI, TEM /1JIsl MOATOTOBKHU K TEKyIIeMY

KOHTPOJII0

KonrpouabHas padora Nel

Bapuant 1

3aoanue 1. Choose the correct preposition.
1. Sales grew ............. $5.8 million.
a)on b)inc)to

2. How many times have you applied .............. this job?

a) in b) for c¢) at

3. The fake goods reduced the companies’ sales ................. 10 %.
a) by b) of ¢) on
4. John now has an art studio that deals ............. advertising agencies.




a) with b) at c) of

5. Do they specialize ......... any particular type of books?

a) atb)onc)in

6. e, the end they managed to get through to the Sales Director.

a) at b) in ¢) on

7. Mr. Nishiura is going to sue his employer ............... unfair dismissal.

a) for b) in ¢) under

8. A sole trader provides all the capital and has unlimited liability ........... debts.

a) over b) against c) for

3aoanue 2. Put the verbs into the correct tense form.

1. It .......... (be) the policy in the past to use TV as the main medium for
advertising.

2. The cost of TV advertising .......... (rise) since the beginning of the last year.

3. A clerk at the agents’ office explained what ............ (happen).

4. The company ............ (launch) a new product in January.

5. A one- minute prime-time slot ............ (cost) $ 600 000 last year.

6. Sales resulting from our radio advertising campaign ............ (increase) since
last October.

7.Ms. DaSilva .......... (arrive) next Monday.

8. He was feeling very guilty because he ............. (lie) about feeling sick.

9. It was 9 o’clock in the evening. Nick still ............. (write) his report.

10. Mr. Goldberg ............. (leave) his office when he received a phone call.

11. The photocopier is broken! I ............ (call) the engineer.

12. The train ............. (leave) next Friday.

13. We often ...... (raise) our prices more then 5%, but this time we .......
(increase) them more.

14. I will call youas soonas|I............. (arrive).

15. By the time I retire, I ............... (work) here for 10,000 working days.

16. Last year export sales ................ (fluctuate) pretty widely.

The office was very quiet when I came. Everybody ................ (go) home.

17. My plane for Buenos Aires ................ (leave) at 14.35.

18. Our turnover ................. (rise) dramatically since we were founded.

19. They complained that they ................ (introduce) the changes too soon.

20. Don’t worry, I'm sure the spare parts ............... (arrive) soon.
21.Heaskedmeifl.................. (speak) any foreign languages.

22. We didn't want to see the accounts because we already ................. (see)
them.

23. Wealready .................. (sell) more units this year than we did last year.

24. Last quarter we ................. (see) one of the best results.

3aoanue 3. Change the sentences from active into passive voice.
1. Syngenta makes crop protection products for farmers. 2. Sam Walton started
Wal'Mart in 1962. 3. RoboScience makes and manufactures RoboDog. 4. Alfred
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Hitchcock directed North by Northwest. 5. Judy Irigoin runs the best creperie in
Kennebunkport.

3aoanue 4. Match the word in A with a word in B to have common business
collocations.

A B
1. dispose of a. product
2. approach b. smb's mind
3. up-market C. resources
4. lower d. espionage
5. imprint on e. attention
6. engage in f. loopholes
7. plug g. a strategy
8. insurance h. company
9. capture I. layout
10. office J. taxes

3aoanue 5. Transform the conversation below into reported speech.

Anna Braun: Good morning! I'm just calling to ask about the second quarter
shipment. Has it arrived yet? Example: Anna Braun called to ask whether the
second quarter shipment had arrived yet.

1. Bill Armstrong: Well, I'm not really sure. He

2. Anna Braun: Do you think it could have been delayed?

........................................................................................

8. Anna Braun: So what do you propose we do? She

10. Anna Braun: Very well, but this will be the absolute Ilimit.

3aoanue 6. Complete the sentences with the correct type of Conditionals.

12




1. If we schedule the product development in time, we ............ (be) ready for the

change of the demand. 2. If they worked harder, they ................. (retain) their
customers. 3. We will not invest unless we ............... (foresee) a realistic chance
of long-term profits. 4. As long as the project .................. (be financed) from

outside sources, we will have to ensure a much higher rate of return. 5. We
.......................... (appreciate) it if we were appointed your sole distributor. 6.

If we change the ingredients, we ........................ (be) ready for the price rise.
7. Unless We .......ccoovviennnnn (be committed) to the project long-term, we won't
carry it through. 8. If we were careful, we ......................... (leave) behind our

competitors. 9. We will be able to commence work as long as the deposit
.................. (be paid). 10. If you were interested in our offer, we ................
(discuss) the rate of commission.

3aoanue 7. Ask questions to the sentences.

1. People perform better when they are relaxed than when they are under pressure.
(to the subject) 2. After studying behavioral sciences, she worked with the World
Health Organization. (special question) 3. One morning she was sitting in her
office when someone turned up. (general question) 4. We all make mistakes that
may cost a lot to the companies we work for. (disjunctive question) 5. I am going
to be talking about franchising agreements. (alternative question) 6. Only a few
employees used PCs on networks to share information and ideas. (indirect
question)

3aoanue 8. Choose words from the box to complete the text about management

and managers' priorities.
focus on provide try out encourage involved
earn treat build take risks accept

Managers have to (1)

respect. It is not enough just to have status and a

good package, with a position, salary and a nice car. Good managers (2)
..................... responsibility and they have to be accountable, so if they make a

mistake, it's their mistake. It's critical also t0 (3) ......cccccveneen. employees with
opportunities to be autonomous, creative and imaginative. (4) .......cccccoevvenee. your
people to (5) .oovvvvviireine, Let them (6) ....c.covvvvvnnen, new ideas. (7) ...cccooevevvnrnnnnn

everyone with respect. Managers have to concentrate on all the people (8)
..................... with the business, from suppliers to customers, and all the employees
from the top level to the car park attendant. The secret is to go back to basics: the
real core is t0 (9) ..ccccevvivirnnen, people and 10) .......cccceenennee. relationships with
everyone.

Bapuanrt 2

3aoanue 1. Supply the right preposition.
1. When does the express ........... Montreal leave?
2.Canweget ......... ceeviinnnnnn. business?
3. Delivery must be .......... four weeks.
13



4. We require payment ............ bank transfer.

5. Thank you ........ bringing this matter ........ my attention.

6. Welook ........ ........ doing business with you in the future.

7. We can offer a discount ............ 5% o, orders over £1,000.

8. They are complaining .......... the management because they were not consulted
about the takeover.

3aoanue 2. Fill the gaps using the verbs below. You need to change the form of
the verbs.

be accept do break down

finish have know realize

refuse see send carry out

call offer

1.IfI........... enough time, I ............ the report tonight.

2. If your guarantee .........cccevevvrrneennn. still valid, any repairs ........ccccoeeveveinernnnnn
free of charge.

3.1fthey oo a lower bid, we ................... it immediately. We
are short of money.

4, What ......cccoeevvieeiieinn 170 11 [ If YOU oo, a
colleague stealing substantial quantities of stationery from your office?

ST | Y0 1V [ how angry my boss gets, YOU .......ccccevvvverveereennnnn. how
nervous | feel.

6. If this equipment .......................... s WE it your service
engineer at once. But | hope everything will be O.K.

7.1Fthey o, to pay up, We ....ccccveevveeieevieene them a threatening
letter.

3aoanue 3. Put the verbs into the correct tense form.

l1.We .......... (start) the advertising campaign last year and since then sales ......
(rocket).

2. Ifyou ........... (agree) to create more jobs, we would think about a productivity
deal.

3. Our Sales Manager is on business trip at the moment. But he ............ (come)
back on Friday.

4. We .............. (study) the effect of the fall in dollar’s value at the moment.
5.She ................ (be) with our company for 8 years.

6. If you buy 1500 cases, we .............. (offer) 12% discount.

7.They .............. (sign) the contract when the phone rang.

8. We won’t start construction unless you ........... (train) our personnel.

9. If the Government found some extra money, we ............. (create) a subsidiary
in your country.

10. We normally .......... (hold) our sales conference in Spain, but this year we
.......... (hold) it in Poland.

11. Afterwe ............... (meet) candidates we’ll decide how many to employ.
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12. Before he went there he ............... (discuss) some business matters with his
director.

13. I will call youassoonas|I............... (arrive).

14. She ....... (works) thirty-five hours a week, but she .......... (not / work) on
Fridays.

15. Calvin Klein .............. (be) a leading fashion designer since the mid 1970.

3aoanue 4. Look at these things which people said when they were interviewed
for a staff survey. Put them into reported speech.

1. I find traveling to work at peak times stressful and time-consuming. One worker
told ME that SNE ...

2. If the new scheme is introduced. | hope I'll be able to take a career break. The
accountant told me that if ..........ccoov i

3. | have always wanted to travel round the world. One employee said that she
4. Can you provide on-site nursery care for pre-school children? Several members
of staff asked Me ..o

5. In my last job. we used flextime, and it was very successful. One person told me
that in her last job. They ...,

6. We would be interested in flexible working. A large majority of staff said that
tNEY e

7. When are you going to introduce the changes? Some employees asked me

9. The work you've been doing may be outsourced to India next year. Arnaldo told
the Board that ............ccceiiiiiic i
10. Don't make promises you can't keep! The sales manager asked the Board

3aoanue 5. Ask questions to the sentences.

1. All staff need continuous training — not just new recruits. (to the subject) 2.
When you apply for a job, it is better to send a letter. (alternative question) 3. He
was originally attracted to this company in his final year at Cambridge. (indirect
question) 4. There are a lot of things which you can only learn with experience.
(disjunctive question) 5. The purpose of this report is to show off the performance
of the Forest Conference Centre in the last two years and its projected performance
of next year. (special question) 6. Business people do not appreciate having to mix
with ordinary tourists. (general question)

3aoanue 6. Complete the text below with words from the box. You may need to
change the form of the verbs.

borrow break even | assess invest forecast budget
expenditure | interest income overrun
payments
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Any project needs a carefully prepared (1)......ccccceevvinrnne. This describes the

2) e and (3).cccocveveeieeie, involved. A project is often based on a
plan t0 (4)....cccccvvevveennne, money first and make a profit later after the project
() T Those responsible for the financial side of the project have to
[(S) TP the risks and (7)......ccccceevvevneenne. the likely outcomes from the
project. A significant expense is usually (8)..........cccccovenn. on any loans. Later, if
the financial environment is unfavorable, the project may (9)......c..ccoceeenne.. its
budget. If this happens, it maybe necessary to (10).......ccccccvevvrnnee. more money.
3aoanue 7. Open the brackets using the correct tense forms either active or
passive.

Frank: Can | speak to Mary, please?

Mary: Mary speaking.

Frank: Frank here. Where .............. youl .............. (be), Mary? 12 .............
(try) to get on to you for the last three hours ...... you3 ... (not / leave)
your office at 7.00?

Mary: Yes, 14 .............. ,buttoday I5............. (go shopping) and only just 6
............ (get) in. It’s nice to hear your voice, Frank. I haven’t known you 7
............ (be) in Washington.

Frank: Tonly 8 ............ (arrive) this afternoon. I would have rung you before but
I had been terribly busy all day covering a conference. It only just9 .............
(end) ............. you 10 .......... (do) anything tonight, Mary?

Mary: Yes, [ 11 ............. (go) to the pictures.

Frank: But that’s terrible! I’'m only here for one night!

Mary: 112 ............ (be) sorry, Frank. If you had told me you were coming up, I
would have kept the evening free. Butyou 13 .......... (not / tell) me.

Frank: T 14 ............. (not / know) myself till this morning when the boss
suddenly 15 ............. (dash) ............. into the office and 16 ........ (tell) me to
rush up here to cover the conference.

Mary: I thought Jack usually 17 ............. (do) the conferences.

Frank: Yes,he 18 ............. (do)but whenhe 19 ............. (drive) up here last
nighthe 20 ............. (have) an accident and 21 ............. (take) to hospital.

3aoanue 8. Choose the best word to fit the gap.

1. Mostofour......... have been working with us for a number of years.

A supplies B suppliers C supporters D supplements

2. Unfortunately the recent takeover will result in a number of .... at the plant.
A rationalizations B dealings C redundancies D exchanges

3. You will see from the catalogue that our prices are very......

A competitive B competent C completed D compatible

4. All items 1n this range will be .......... from 27 April.

A suitable B portable C available D accessible

5. The assignment arrives at the warehouse on Monday and will be ...immediately.
A unloaded B emptied C undone D unsent

6. Unfortunately it is ......... to keep the complete range in stock.
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A insufficient B uneconomical C uncertain D invalid

7. Artemis gives us a good price on this because they are our ....... suppliers.
A single B one C individual D sole
8. Printix are offeringus a 15% .......... on all orders over $1000.

A interest B replacement C discount D consultation

9. The new Managing Director of the company has just been.............

A applied B decided C requested D appointed

10. Make sure that the main ......... of the report contains only relevant
information.

A business B body C content D form

11. If this project is completed on time we will receive a ... in next month’s pay.

A bonus B batch C bill D salary

12. He was asked to ........... a thorough review of the health and safety provision
within the firm.

A underline B undergo C undertake D understand

13. If you’re taking ... notes it’s a good idea to make them as clear and as possible.
A quick B brief C essential D rough

14. Asa............ of the review, they decided to close the factory down.

A conclusion B finding C purpose D result

15. The consultants ........ the importance of managers involving staff in the issue
of timekeeping.

A emphasized B recommended C motivated D related

16. The company saw net profits fall as a result of the ....... in the industry world-
wide.

A downfall B downgrade C downturn D downward

17. All letters of credit should include an expiry date when payment is .........

A called B complete C ready D due

18. We have decided to ....... part of our profits in a new computer system.

A spend B invest C buy D save

19. If you do not pay your bill within the next few days we will have to consider

taking legal.......
A prosecution B action C instruction D presentation
20. The company ....... on a number of temporary staff during the summer.

A took B worked C put D set

KonTpoabnas paéora Ne2

Bapuanr 1
l. Complete these sentences using the verbs in the box in the past
perfect simple.

|rise  not/ receive ever/ give visit move  leave not/ start  convert |
1. Hilda said it was the first time she a speech, so she was nervous.
2. Transportation costs steeply, and therefore we had to put up our

prices.
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3. When | got to the meeting, | realized that | all my papers.

4. 1 went to Manchester and saw that they _ all the warehouses into
apartments.

5. I'was sure | the invoice, but I checked one more time.

6. | really enjoyed my holiday in Peru — I Latin America several times
before, but only for short business trips.

7. I'was lucky — I arrived at the hall late, but her presentation .

8. | had no success when I tried to contact Katarina because she (move)
to another country.
I1.  Use modal verbs “have to”, “be able to” in the appropriate tense
forms.

1. In five years’ time we (be able to) have high-definition video
conference.
2. | (not/ be able to) reach him all morning. He must be in a meeting.
3. Mr. Rundaf is a very busy person but | am delighted to say thatwe _ (be
able to) find an evening when he was free.
4. The very first thing we ___ (have to) last year was to reduce overheads in
this business.
5. 1 (bhave to) give a lot of thoughts recently to my business.

I11.  Report each sentence using said. Change the verbs to a past form.

1. He says, “I’ve just seen the report for the first time and I don’t agree with the
conclusions”.
He says, “I can see that we are spending too much money on this project”.
He says, “I will be back in the office around 11"
He says, “I’m going to process the order today”.
He says, “I want to check the figures again”.
He says, “I received your order yesterday”.
He says, “I have been working all day”.
He says, “I’m meeting Mr. Smith tomorrow”.
. He says, “I don’t think it can be prepared, but I’ll do my best”.
10. He says, “Here in Japan this area of technology is very advanced”.
IV. Complete the sentences using the appropriate passive forms of the
verbs in brackets in correct tenses.

©CoNoOkR LN

1. Your invoice (pay) next week.

2. Our customer services department (reorganize) now.

3. Apple Computers (found) in 1976.

4, We (recently/ disappoint) by the slow progress in our Latin
America markets.

5. You _ (meet) at the airport by someone holding a sigh with your
name.

6. Last month | (sack) from my job as an accountant.

7. All our furniture (design) in Europe.

V.Complete the sentences using a second or a third conditional.
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If America (reduce) its trade deficit, the dollar (go up).

. I couldn’t find the restaurant. If you (not/ explain) where the

restaurant was, | (not/ find) it.

IfI __ (get) anew job, I (have to) move to London.

Ifwe  (order) 1,000 pieces, they (give) us a discount.

Ifyou  (work) for an American company, your salary (be)
better, but perhaps (not/ be) so secure.

If you (be) at the conference, you (hear) Christine’s talk.
But you weren’t.

We (give) you a better price if you (increase) your order.
We lost a lot of money. Ifwe _ (know) about their financial problems,
we (not/ invest) in the company.

V1. Form the correct Participle form from the verbs in brackets and fill
in the gaps.

1.

2.
3.
4.

5.
6.

7.
8.

A lot of the small Internet companies (operate) in Europe are likely
to be taken over.
| went over to him, (think) he was the manager.
The research (carry) out now is very important.
The problem of unemployment (discuss) at the session is an urgent
one.
The conference (hold) yesterday dealt with the problem of the
homeless.
The problem may be considered (solve).
the finals well, Peter was offered a good job.
He knows about the case (investigate) by our group now.

V1. Complete these sentences using a pair of words from the box. Use
plural forms where necessary.

bag — luggage document - paperwork
brochure- literature accommodation - hotels
chair — furniture equipment - projector
comment — feedback advertisement - publicity
1. It was difficult to find as all the were full.
2. There was a lot of to do to get visas. | forgot a vital the day
we went to the embassy and we had to go back the next day.
3. We had to wait ages at the airport for our , and the airline lost one
of my .
4. Our didn’t arrive and we had to borrow a for our

presentation.
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5. There weren’t enough in the room, so people were sitting on other
6. We got good on our presentation — we didn’t get a negative
from anyone.
7. Unfortunately, we left all our promotional on the plane, so we had
one between us.
8. We had put in the local papers, which gave us good
VII. Complete each sentence with a word or phrase from the box.
benefits charge discourage essential financial
harmful income gap luxuries source taxation
1. If you give someone ................ccevennnn.. help, you give them money.
20 are money that the government gives to people who need
help.
3. If you ..o someone from doing something, you persuade
them not to do it.
4 things are not good for your health.
5. The difference between the highest salaries and the lowest is called the
6. Companies .............coeevennn.. customers for their services.
7. For most people, the .................. of their income is paid work.
8. Governments get most of their money through ...................... :
9. Wateris ........cooevvvveviinnn... to life, but it costs very little.
100 are expensive things that we don't really need.

VIII. Comprehension reading

Government revenue and spending

1. In the UK, the government spends about £500 billion a year. Where

does such a huge amount of money come from? Perhaps more
importantly, what does the government spend it on? The money
governments have to spend is called revenue. Revenue comes from
several sources, including charging for services and borrowing.
However, a government's main source of revenue is taxation. There
are different kinds of taxes. For example, anyone with a regular
income has to pay income tax on their earnings. This is a percentage
of their income which goes to the government. Many countries operate
a system called progressive income tax. Under this system, people with
a higher income pay a higher percentage to the government. Another
kind of tax is value added tax. This is paid when we buy goods or
services which are not essential or are regarded as luxuries.
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2. Taxation, however, is not only a way for a government to earn revenue.
Through taxation, governments also achieve a number of other things.
Income tax, for example, should help to make the income gap between the
rich and the poor smaller. Tax on harmful products like tobacco and alcohol
should discourage people from consuming them. Finally, taxation is a way
for the government to control overall supply and demand in the market. For
instance, a very high tax on a product will mean few people can buy it and
therefore its market will be very small.

3. So where does the money go? Revenue is generally spent on a combination
of public services and something called transfer payments. Transfer
payments are benefits that are given to families and individuals in society
who need financial support. In Britain, transfer payments make up almost a
third of all public spending. These payments include safety net benefits such
as unemployment benefit and social security benefits for families who do
not have enough income to get by.

4. Most of the rest of the revenue goes on public goods. These can be divided
into two areas: pure public goods and mixed public goods. Pure public goods
are things like street lighting or national defence. These are important for
everyone in a society, but they cannot be supplied by private business. To
understand why not, let's look at the example of street lighting. Lighting
needs to be offered to everyone who uses the streets. If a private business
provided street lighting, they would need to charge for it. But how could
they make everyone pay? Non-payers would benefit from the lighting, too. It
would be impossible to stop them. This is why a government, and not
private businesses, offers street lighting; everyone pays for it through their
taxes.

5. Mixed public goods are things which people ought to have because they are
beneficial, such as health care and education. Why do many governments
fund these things? The reason is that having a healthy, educated population
is good for the economy and for society as a whole. People, especially those
on low incomes, may not be able to spend money on these services.
Governments fund the services so that everyone can afford them, and this
encourages people to use them.

Read the text and match each paragraph with the correct heading.

Paragraph 1 A. The aims of taxation

Paragraph 2 B. Services that businesses won’t provide
Paragraph 3 C. Providing what is good for us
Paragraph 4 D. Providing social support

Paragraph 5 E. Collecting income
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IX. Read the text again and choose the correct answer.
1. The money governments have to spend is called ........
A. spending
B. revenue
C. income gap
2. To cover its spending the government gets money from ........
A. rich people
B. businesses
C. taxation
3. When people with a higher income pay a higher percentage to the
government it is called ...........
A. value added tax
B. progressive income tax
C. safety net benefits
4. They are given to families and individuals in society who need financial
support.
A. transfer payments
B. salary
C. revenue
5. Things which people ought to have because they are beneficial, such as
health care and education.
A. luxuries
B. mixed public goods
C. benefits
6. Things that are important for everyone in a society, but they cannot be
supplied by private business.
A. mixed public goods
B. pure public goods

C. essentials
X. Match the infinitives in A with the nouns in B.
A B
to charge a target
to operate an example
to earn people
to discourage revenue
to look at a system
to achieve for services
Bapuanr 2
l. Complete these sentences using the verbs in the box in the past perfect
simple.
already/ work hear be negotiate  gain already/ go examine

be
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1. My boss was in a very good mood today because he a better price
for some components.
2. The parts arrived ten days late because there _ a strike at the factory.

3. | started working as a freelance consultant in 2004, but before
that | asan software engineer.

4, One day | realized that | __ enough experience to start up in
business on my own.

5. | left the telecoms company. They were very sad because |

one of their best employees.

6. | tried to speak you earlier, butyou _ to lunch.

7. Fernando mentioned that he _ some rumors about
reorganization of the whole Latin America division.

8. The Board three offers for the company but decided that

Montech’s offer was the best

Use modal verbs “have to”, “be able to” in the appropriate tense forms.

=

you (be able to) speak at the sales conference tomorrow?

2. We _ (already/ be able to) book the Chesham Room, which is a
wonderful venue for such an important meeting.

| can tell youwhy I (be able to) come yesterday.

We (have to) have a board meeting last Tuesday.

If you don’t pay for the parcel you are sending, the recipient  (have to )
pay for it.

B W

o1

Report each sentence using said. Change the verbs to a past form.

1. He says, “I have prepared the customer questionnaire”.

2. He says, “The trip to Brussels was very useful”.

3. He says, “The legal documents are all in order”.

4. He says, “I’m going to go home early today”.

5. He says, “We will not renegotiate the contract”.

6. He says, “I can speak French”.

7. He says, “I’ll definitely be at the meeting on Friday”.

8. He says, “We are developing a new financial product”.

9. He says, “They have appointed a new Board member”.

10.He says, “I’m meeting a new client tomorrow. He will give us a lot of
business”.

IV. Complete the sentences using the appropriate passive forms of the verbs

in brackets in correct tenses.

1. These days, even detergent brands (target) at particular market
segments.

2. This advert (see) next month by customers in all our markets.
| (give) a copy of report.

3.
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4.

Google  (start) by two Stanford graduate students.

I (promote) now — I’'m going to be a director at last.

| wish to apply for the post of auditor which (advertise) in the Times
on 15 March.

Every employee (usually/ search) by security staff.

Complete the sentences using a second or a third conditional.

1. We lost the contract. But I think we (win) if we (make) a lower

offer.

2. If 1 (be) on the board of this company, | (argue) against the

merger.

3. Helen missed her flight. If she (get) to the airport on time, she

(not/ miss) her flight.

4. If we (get) a lot of orders, we (employ) extra staff in the

factory.

5. If we (have) a good database now, we (not/ waste) so much

time.

6. If we (not/ have) such poor customer service, we (be) more

successful.

7. Our new assistant left. If we (give) her better training, she (stay)

longer.

8. When Kevin arrived, nobody met him at the airport. If he (ask) me, |

VI.

el NS

N O

(meet) him.

Form the correct Participle form from the verbs in brackets and fill in
the gaps.

There are different factors (affect) consumer decisions and spending.
(Collect) the money she was able to start her own business.

The dividends (pay) to him were more than he expected.

His company is competing successfully with other companies (establish)
in the local market.

(Invest) in shares in stock market he began to get dividends.

The conference _ (hold) now deals with the problem of unemployment.

He turned to the bank _ (ask) them to lend him some money.

People (buy) consumer goods are wide open to the influence of
advertising.

VII. Complete this extract from a staff handbook using the correct present
simple form of the verbs in brackets.

Work 1 (be) important in all our lives but some people 2 (find) their
jobs a major cause of stress, especially when unemployment 3 (be) high.
Research 4 (show) that stress can be a major contributor to ill health often 5

(lead) to absenteeism and poor performance. The evidence for this 6
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(be) overwhelming. So the health of your employees 7 directly

linked to the health of the company. Managers 8 (need to) watch for signs
of extreme stress.

VIII. Complete each sentence with a word or phrase from the box.

accessible ATM compensate deposit  make a living
reliable security sensible transfer withdrawal
1. As .o, against possible burglaries, they installed alarms.
2. Some people aren't very ............ccoiiinnnn. with their money and they

waste it on useless things.

If you are injured at work, you may get money to
.................... for losing your salary.

If something is ............ccooiiiiniii. , you can trust it to work properly.
....................... things are easy to reach or to get.

Whenyou ..........cooviiinnin. things you move them from one place to
another.

An oo is a machine that gives customers money when the

bank is closed.

8. Most people have to work inorderto ..............coooevvviiiniinn.... :

9. Whenyoumakea ........................ , you put money into your account.

10. When you make a ......................... , you take money out of your
account.

IX. Comprehension reading

1.

Banks
If you work, you've probably got a bank account. You could keep the money
you earn each month in a box under your bed, but it wouldn't be very
sensible. One reason is that it's not very safe. If your house gets burgled,
you'll lose everything you've saved. Another reason is that your money will
lose value.

As prices rise, the money in a box under your bed will be able to buy fewer
and fewer things. Money in a bank savings account, however, will earn
interest. The interest will help compensate for the effect of inflation. But
banks are more than just safe places for your money. What other services do
they offer?

The other main service is lending money. Individuals and businesses often
need to borrow money, and they need a lender that they can trust. This is
exactly what banks are - reliable lenders. In fact, most of the money that
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people deposit in their bank accounts is immediately lent out to someone
else.

4. Apart from storing and lending money, banks offer other financial services.
Most of these are ways of making money more accessible to customers. For
example, banks help people transfer money securely. They give customers
cheque books and credit cards to use instead of cash. They provide ATM
machines so that people can get cash any time of the day or night.

5. But how do banks make a living? Basically, they make a living by charging
interest on loans. Of course, when you make a deposit into a bank savings
account, the bank pays you interest on that money. However, the rate they
pay savers is less than the rate they charge borrowers. The extra money they
make by charging interest on loans is where banks earn most of their money.

6. For banks, interest is also a kind of security. Sometimes people do not pay
back money they borrow. This is called defaulting on a loan. When someone
defaults on a loan, the bank uses money earned from interest to cover the
loss.

7. This entire means that most of the money people have saved in the bank is
not there at all! A small amount of the total savings is kept by the bank so
that customers can make withdrawals. The rest, however, is made available
for loans. The amount that is kept is called the reserve. The reserve must be
a certain percentage of all the savings received from customers - for example
20 per cent. This figure is set by the central bank, and this is one of the ways
that governments can control the amount of money circulating in the
economy.

X. Read the text and match each paragraph with the correct heading.

Paragraph 1 F. Bank reserve

Paragraph 2 G. How banks make a profit

Paragraph 3 H. It is sensible to keep money in a bank account

Paragraph 4 I.Money can earn interest

Paragraph 5 J.Ways of making money more accessible to
customers

Paragraph 6 K. Banks are reliable lenders

Paragraph 7 L. Defaulting on a loan

XI. Read the text again and choose the correct answer.

1. What two reasons are given for saving your money in a bank account?
A. Itis sensible and money will lose value.
B. It is safe and money will earn interest.
C. Because banks are reliable lenders.

2. Why do people prefer to borrow money from banks?
A. Banks are reliable lenders.
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B. Banks are lenders of last resort.
C. Banks charge interest rate.

3. Do banks do anything else for their customers other than store and lend
money?

A. They don’t provide any other financial services.

B. They offer many other financial services like credit cards, cash
transfers, etc.

C. They don’t make their money accessible.

4. How do banks earn money?

A. They charge interest on loans.
B. They keep a certain amount of the total savings as a reserve.

C. They provide ATM machines so that people can get cash any
time of the day or night.

5. Who decides how much money the bank keeps in reserve?

XI1. Match

A. Its customers.
B. The bank itself.
C. The central bank.

the infinitives in A with the nouns in B.

to lose

to earn

to provide
to make

to default on
to cover

A B
the loss

a loan

interest

value

withdrawals

ATM machines

TemaTuka npe3eHTanui:
IlepBbiit Kypc

RHOo~NoOkwhE

CyILIHOCTh MEHEIKMEHTA

Ponu, BbINIONHSIEMbIE MEHEIKEPAMU

O0513aHHOCTH MEHEHKEPOB

YrpaBieHUYECKUE HABBIKU

PaznuuHble ypoBHU yTnipaBiieHUs

PaboTa MeHemkepoB pa3HbIX YPOBHEH yIpaBIICHUS
CyOopauHanus

CyIHOCTb yIpaBlIeHUs! 3HAHUSMHU.

JlenoBasi 3TUKa U COIMAIbHAsL OTBETCTBEHHOCTD
CrpaTeruu counagbHON OTBETCTBEHHOCTH
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11.
12.
13.
14.
15.

be3oTBeTcTBEHHOE MOBEACHNE OM3HECa

DKOJIOTMYECKOE, COIIMAIbHOE U KOPIIOPATUBHOE YNpPaBIICHUE
[IpaBuna strkeTa (OpMaIbHOTO U HE(HOPMAIBHOTO OOIICHHUS
Kpocc-kynbTypHble 0COOCHHOCTH MHOSI3BIYHOTO JIEJIOBOTO OOIIIEHUS
TabyupoBaHHBIEC ACTIEKTHI OOIIEHUS B pa3HBIX KyJIbTypax

Bropoii kypc

©Ooo~NOoO ULk~ WNE

. OyHKIIUN MEHEI)KMEHTA
. [LltanupoBanue
. PazHuiia Mmexxay pa3IuuyHbIMUA TUIAMU TIJIAHOB
. Yupasnenue no ueasm (MBO)
. KimroueBsie mokazarenu s dextuBHoctu (KPI)
. Knmaccudukanus neneit kommnanui
. Meron noctanoBku 1enei u 3anad SMART
. OmmOKY B IPUHSATUU PEIICHUN
. Big Data u npunsitue pemeHui

10. 3dbdexTuBHBIN TUMOMIIUHT

11. Tunbl KOMaHJ ¥ UX COBMECTHasi paboTa

12. Bunpl opraHu3aliluOHHON CTPYKTYpBl: TOCTOMHCTBA U HEJJOCTATKU
13. LeHnTpanu3oBaHHOE U AECLEHTPAIU30BAHHOE IPUHITHE PEILICHUIN
14. MOHUTOPHHT U OLIEHKA NPH NPUHATUN PEILICHUIA

15. /Inana3oH KOHTPOJIS U €r0 Ba)KHOCTh

Bomnpocsl 1J151 TOATOTOBKHU K 3K3aMeHY/ 3a4eTy:

1 cemecTp

1. [lenHocTh BhICIIEro oOpazoBaHus. JKU3HEHHbIE YCTAaHOBKH, ydyeba U
ee (uHAHCUpOBaHWE. YPOBEHb O0pa30BaHMS U KAPbEPHBIM POCT: UBACPKKU H
KOMITPOMMCCBI.

2. VYcerpoiicTBo Ha paboTy.

3. MapKeTUHT U IPOJaxu.

4, Pexnama. OcoOeHHOCTH TIOBEICHUS TTOTPEOUTENS Ha PHIHKE TOBApOB
U YCIIYT.

5. Bune! 3angrocTu.

6. bespaboTura.

7. Jloxox pa3HbIx kaTeropuil HaceneHus. ColuanbHOe 0OecreueHue.

8. TexHosorus ynpasiieHUs 3HAHUSIMU.

Q. [Tepenaua 3HaHMIA.

10. DOkxoHOMHYECKasi OTBETCTBEHHOCTb.

11. KparkocpouHO€/q0JIrocpouHOE TITaHUPOBAHUE.

12.  Kpocc-KynbTypHble OCOOEHHOCTH HMHOS3BIYHOTO IMOBCEAHEBHOTO U
JICJIOBOTO YCTHOTO M TUCBbMEHHOTO OOLICHHUS.

13. IlyGnuunas pedb. TeXHOJIOTHS MYJIbTUMEIUNHON MPE3EHTALIH.

14. TaOyupoBaHHBIC ACTIEKTHI OOIICHUS B Pa3HBIX KyJIbTYypax.

2 cemecTp
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1. PBIHOK MOHOIOJIMCTUYECKON KOHKYPEHLINH.

2. AHTUMOHOTIONIbHAA  JiedaTenbHOCTh.  Koukypenuusi. [lapTHepckue
OTHOUIEHUS. Y IOBJIETBOPEHHE MOTPEOHOCTEN KIMEHTOB

3. TeHaeHIIMN COBPEMEHHONW SKOHOMUKH.

4, DKOHOMHUYECKHE MOKa3aTellu. ConuanbHbie MOCJIEJICTBUSA
HKOHOMHUYECKOTO POCTa.

S. Hcuucnennie HAlIMOHATIBLHOTO JA0X0/1a.

6. ['ocynapctBenHbie pacxoabl. CUCTEMa HAIIMOHATBHBIX CYETOB.

7. Hanoru u Hanoroo06oxeHue.

8. DKOHOMUKA CTPaHbI U3y4aeMOoro si3bIKa.

Q. Henexnoe obOecneuenne. Ilpemnoxkenne paeHer. Ilnatexu u

IUTaTEeXKHBIE CPEJICTBA.
10. bankoBckue yciayru. YTIpaBlIeHUE JEHEKHBIMHU CPEICTBAMHU.
11. bromxer npeanpusiTus.

3 cemecTp
. MexayHapoiHbIii OU3HEC.
. MexnyHapoiHast TOProBJIsl.
. DKCIIOPTHO-UMIIOPTHBIE OIIEpaLUu.
. MexnyHapoIHbIE CAEIIKU U PACUYETHI.
. OrpannyeHus TOpro.iu, Tapu(bl, KBOThI, CyOCHIUN.
. MexayHapoIHbIE TOPTOBbIE OpPTraHU3ALIMH.
. 'mobanuzarus.
8. BamroTHbil piHOK. Ppanyan3unr. [lokynka m nponaxka BamoTel. Kypce
0OMEHa BAJIIOTBHI.

NN N B W~

4 cemecTp

1.  OpraauzanmoHHO-yIIpaBiIeHUYECKas U TpeAnpUHUMATENHCKAsS
JeSATEeIbHOCT.

2. CtpykTypa pabodero kanuraia KaMIaHUU.

3. AK1uu, o0Uranuu u mp. GUHAHCOBBIE MPOU3BOIHBIE.

4. CtpaxoBaHUe.

5. CnusiHMSI ¥ TIOTJIOICHUSI.

6. IlpoaBrkeHne W MpeaoCTaBlIeHUE MPOAYKTa Ha pbiHKe. DopMUpoBaHUE
MIPUBJICKATEILHOTO UMHUIKa KOMITAHHH.

Onenka 3Hanmii o 100-0amIpHOM TIKajde MPOBOIUTCS B COOTBETCTBUU C
HOpPMaTUBHBIMU JOoKyMeHTaMu DuHYHHBEpCUTETA.

OpueHTUPOBOYHOE pacTpeiesICHHE MAaKCUMaJIbHBIX OAJIJIOB 1O BUIaM

Ne i/ Bunx otueTHOCTH bamiel Bcero

1.

Tekymui KOHTPOJIb B T.4. 40
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BBICTYHJ'IGHI/IH Ha CCMHMHAPCKHX 3aHATUAX

10

BrltoniHeHHE TECTOB, CAMOCTOATENbHBIX 10
paboT, NOArOTOBKA MPE3EHTALUH,
MOHOJIOTHYECKHUX BBICKA3bIBAHUI
BrimonHeHne KOHTPOIBHOU pabOThI 20
3ayer/OK3aMeH 60
Uroro 100
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7. ®OHJ OLIeHOYHBIX CPEACTB JI MPOBeAeHHUs POMeKYTOUYHOI
arrecTauuu 00y4YarOIIUXCs 10 JUCIHUIIMHE.

7.2. [loka3aTeid 1 KPpUTEPUH OLlEHUBAHMSI KOMIIeTEHIMIA.

PesynbpTarel 00yueHus 1o
JVCIIATUTAHE

IIxana u KpUTEPUH OLICHKH PE3YJIbTaTOB

Bricokuii ypoBeHb
(oTnMYHO)

[IponBuHYTHIN YPOBEHD
(xopor1o)

[ToporoBblii ypoBEHb
(YZIOBJIETBOPUTEIHHO)

[ToporoBslii ypoBeHb HE
JOCTUTHYT
(HEYTOBJIETBOPHUTEIIHHO)

YK-3 — Cnoco6HOCTh MPUMEHSITH 3HAHUS WHOCTPAHHOIO SI3bIKA HA YPOBHE, TOCTATOYHOM /IJIsl MEKIUYHOCTHOTO OOIIeHUs, YUeOHOI U
npogeccuoHaILHOI e TeJIbHOCTH

1. Mcionb3yeT MHOCTPaHHBIH S3bIK B MEXJIMUYHOCTHOM OOIIEHUH U MTPO(ECCHOHATBHON AEATENbHOCTH, BBIOMpas COOTBETCTBYIOIINE BepOaibHbIE
1 HeBepOaIbHbBIE CPECTBA KOMMYHUKAITUH.

3HaTh: 3HAYCHUS U3YUYECHHBIX
JIEKCUICCKUX CIMHUII,
00CITYKMBAIOIINX CHUTYaIHH
WHOSI3BIYHOTO  OOIICHHUS B
chepax NeSITeIbHOCTH,
MPEyCMOTPEHHOM
HaIMpPaBIIEHUSMHU TOJITOTOBKU
YmMmern HACTIOIB30BATh
WHOCTPAHHBIN SI3BIK B
MEXJIMYHOCTHOM OOIIEHUU U
npodeccnoHanbHOM
JeSTEITbHOCTH npu
BepOaIbHOM u
HeBepOAITHLHOM OOIICHUH

I'my0oko
3HAYCHUS U3yUYCHHBIX
JICKCUYECKUX  CIUHHII,
00CITYKHBAIOIIHX
CUTYallud WHOS3BIYHOTO
obmenust B cepax
NesITeIbHOCTH,
MIPEAYCMOTPEHHOU
HaIpaBJICHUSIMU
MOJITOTOBKH

YBepeHHo ymeer
WCTIOJh30BATh
WHOCTPAHHBIN S3bIK B
MEXITMYHOCTHOM
O0IIeHUH U
npodeCcCuoHATBHON
JesTeIbHOCTH MU
BepOATHLHOM U
HeBepOaTbHOM O0IIIEHUHU

3HaeT

3Haer 3HAYEHUS
M3YYEHHBIX JIEKCUYECKUX

€MHHULI, O00CITY>KMBAIOIINX
CUTYyalldd  WHOS3BIYHOTO
oOmeHus B chepax
NeSATCIILHOCTH,
MIPEAYCMOTPEHHOU
HaIpaBJICHUSIMHU
MOATOTOBKH

Ymeer HCIMOJIb30BAThH
WHOCTPAaHHBIA  SI3BIK B
MEXJIMIHOCTHOM
o0IIeHNH "
npogecCuoHaNTbHON
JEeSTebHOCTH npu
BepOATLHOM u

HeBepOaTbHOM OOIIEHUHN

Yacruuno 3HaeT
3HAYCHUS U3YYCHHBIX
JIEKCUYECKUX €IMHULI,
00CITy>KHBAIOIIIUX
CUTyalldd  MHOSA3BIYHOTO
oOLIeHUS B cdepax
JESITENIbHOCTH,
MIPEAYCMOTPEHHOU
HaIpPaBICHUSIMU
MOJITOTOBKH

Yacruuno ymeer
UCTIOJTB30BaTh
WHOCTPAaHHBIA  SI3BIK B
MEXKIIMIHOCTHOM
oOmIeHNH u
po¢eCCHOHATBHON
JIESITEIbHOCTH npu
BepOATHBHOM u

HeBepOaTbHOM O0IIEHUHT

He 3HaeT 3HAYEHUs
U3YYCHHBIX JICKCUYECKHX
€IMHUIL, 00CITY)KUBAOITHX
CUTYyalldd  WHOS3BIYHOTO
oOmeHus B chepax
NeSATSIILHOCTH,
[IPENYCMOTPEHHOM
HaIpaBJICHUSIMHU
MOJITOTOBKU

He ymeeT ucnonbs3oBaTh
WHOCTPaHHBIN S3bIK B
MEXJTMIHOCTHOM
OOIIeHUH U
npodecCuoHaNTbHON
NESTENIbHOCTH TIPU
BepOATHLHOM U
HeBepOaTbHOM OOIIEHUN
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2. Peanu3yer Ha MHOCTPAaHHOM $3bIKE€ KOMMYHHMKATHBHBIE HAMEPEHHUS YCTHO M NHCHbMEHHO, WCIOJb3ysd COBPEMEHHBIE HH()OPMALHMOHHO-
KOMMYHUKAIMOHHBIE TEXHOJOTHH

3HATh: BUEI
KOMMYHHUKaTUBHBIX
HAMEPEHUN; 3HAYCHUSA
JIEKCUYECKUX €AMHUL]
WHOCTPAHHOTO SI3bIKa IIpU
HCIIO0JIb30BAaHUH
COBPEMEHHBIX
nH(pOpPMaIMOHHO-
KOMMYHHUKATHUBHBIX
TEXHOJIOT U1

Ymers: o10upaTh u
MIPUMEHSATH
COOTBETCTBYIOIINE
JIEKCUYECKHUE €MHULBI
WHOCTPAHHOTO  SI3bIKAa B
OOIICHUH u peyeBoit
NEeSATeTbHOCTH Ha
WHOCTPAaHHOM  SI3bIKE  MpPH
WCIIOTH30BaHUH
COBPEMEHHBIX
MH(OPMaLIOHHO-
KOMMYHHUKATHUBHBIX
TEXHOJIOTHI

I'ny0oko 3Haer BuUAbI
KOMMYHHKATHUBHBIX
HAMEPEHUN;  3HAYCHUS
JIEKCUYECKUX €IMHUIL
HWHOCTPaHHOTO SI3bIKA
npu UCIOJIb30BaHUU
COBPEMEHHBIX
nH(pOpPMaIMOHHO-
KOMMYHHKATHBHBIX
TEXHOJIOT U1

YBepeHHo ymeeT
o0UpaTh U MPUMEHSTH
COOTBETCTBYIOLIHE
JIEKCUYECKUE  EOMHUIIbI
MHOCTPAHHOTO sI3bIKa B
OOIIEHUM ©  PEUeBOM
JESATEIBHOCTH Ha
MHOCTPAHHOM f3BIKE NPH
UCII0JIb30BAHNUHU
COBPEMEHHBIX
MH(pOPMAaIMOHHO-
KOMMYHHUKaTHBHBIX
TEXHOJIOTUI

3Haer BUBI
KOMMYHHUKATHUBHBIX
HAMEPEHUN; 3HAYCHUS
JIEKCUYECKUX €IMHUII
WHOCTPAHHOTO $I3bIKA TIPU
HCIIOIL30BaHUU
COBpPEMEHHBIX
WH(pOPMaIMOHHO-
KOMMYHHKATHBHBIX
TEXHOJIOTHI

Ymeer monbupath H
MIPUMCHSITh
COOTBETCTBYIOIIUE
JICKCHYECKHUE CIUHHUILIBI
WHOCTPAHHOTO SI3bIKA B

oOmleHMM U pedeBoi

ACATCIIBHOCTHU

Ha

HHOCTpPAaHHOM S3BIKC TIpH

UCIOJIb30BAHUHU
COBPEMEHHBIX
HUH(pOpPMAIMOHHO-
KOMMYHHUKATHBHBIX
TEXHOJIOTUH

YacTU4HO 3HaeT BUIbI
KOMMYHUKATHUBHBIX
HAMEPEHUI; 3HAYCHUS
JICKCHYECKUX SJIMHMIL
WHOCTPAHHOI'O $3bIKa NPHU
HCII0JIb30BaHUHU
COBpPEMEHHBIX
nH(pOpMaIMOHHO-
KOMMYHHUKATHUBHBIX
TEXHOJIOTHI

Yacruuno ymeer
noa0upaTh U NPUMEHATH
COOTBETCTBYIOLE
JIEKCUYECKHE €IMHUIIBI
MHOCTPAHHOTO sI3blKa B
o0meHMM U pedyeBoi
JESATEIBHOCTH Ha
MHOCTPAaHHOM SI3bIKE TIpU
UCIIOJIb30BaHNNU
COBPEMEHHBIX
MH(POPMAaIMOHHO-
KOMMYHHKATHBHBIX
TEXHOJIOTUI

He 3HaeT BUBI
KOMMYHHUKATHUBHBIX
HAMEPEHUN; 3HAYCHUS
JICKCUYECKHUX €IMHUIL
WHOCTPAHHOTO SI3bIKa TP
UCIIOJIb30BaHUU
COBPEMEHHBIX
nH(}OpMaIMOHHO-
KOMMYHHUKATHUBHBIX
TEXHOJOTHUI

He ymeer mnonOupate u
PUMCHSITh
COOTBETCTBYIOIIME
JIEKCHYECKHE CIUHHUILIBI
WHOCTPAHHOTO SI3bIKA B
oOmIeHUM U pedeBoi
JIeATeIIbHOCTH Ha
WHOCTPAHHOM SI3bIKE TIPH
HCIIOJIb30BaHUH
COBPEMEHHBIX
UH(POPMALIMOHHO-
KOMMYHHKATHBHBIX
TEXHOJIOTUI

3. HCHOJ’IB3y€T IMPpUCMBbI HY6J'II/I‘IHOI\/’I peUu 1 ACJIOBOTO U HpO(I)eCCI/IOHaJ'IBHOl"O AUCKYpCa HaA NHOCTPAHHOM SI3BIKC

3HaTh: NpUEMbl U IPUHIIUIIBI

IIOCTPOEHUs nyOIMYHON
peun B CUTyaluu
MEXKYJIbTYPHOIO

B3aUMOJCHCTBUSA,  ITPUEMBI

I'ny0oko 3HaeTr npuemsl
Y IPUHLIMIIBI IOCTPOEHUS
nyOauYHOM  peun B
CUTYyaluu
MEXKYJIbTYPHOTO

3Haer MIPUEMBI

n

TIPUHIHUIIBI MMOCTPOCHUA

nmyOIM4HON peun
CUTyaluu
MEXKYJIBTYPHOTO

B

YacTH4HO 3HAET NPUEMBI
U IPUHLMIBI TOCTPOEHUS

myOIM4HOM peun B
CUTyalluu
MEXKYJIbTYPHOTO

He 3Haer mpueMsl u
NPUHLMIIBI  [TOCTPOCHHUS

nyOIM4HON peun B
CUTyaluu
MEXKYJIbTYPHOTO
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yOexeHusi, apryMeHTaluy,
BBIDAKCHUS ~ MHCHHS  Ha
UHOCTPaHHOM SI3BIKE,
JIEKCUKO-TPaMMaTHYECKHE
0COOECHHOCTH  MHOS3BIYHOU
MyOJMYHON PEeYH B CUTYAIHH
JIeTIOBOTO u
npodecCHOHaIBLHOTO
OOIICHMS; MpaBUIIa
MOJITOTOBKH yOIMYHOM
peuyn  Ha  HMHOCTPAHHOM
S3BIKE; PUEMBI "
WHOS3bIYHBIC cpencTBa
J€TI0BOTO u
poheCCHOHATHLHOTO
IHUCKYypCa;

Ymern: coo01aTh
UHQOpPMAIIMIO Ha  OCHOBE
NPOYUTAHHOTO  TEKCTa B
dopme MOJIrOTOBIICHHOTO
MOHOJIOTHYECKOTO
BBICKA3bIBaHUS,
UCIIOJIb30BAaTh ~ TIPUEMBI  H
TPUHIIHIIBI MOCTPOCHHUS
myOIM4HON peun JUTS
cooO1IeHus
npogeccuoHaIbHO-
OPHEHTHPOBAHHOTO
COZIepIKaHMUs Ha

HHOCTpPAaHHOM A3BIKEC.

B3aHUMOJICHCTBUS,
MIPUEMBI yOexaeHus,
aprymMeHTaIuu,
BBIPOKECHUSI MHEHHUS Ha
WHOCTPAHHOM SI3BIKE,
JIEKCUKO-
rpaMMaTH4eCKue
0COOEHHOCTH
WHOS3BIYHON TyOJIIMYHOM
peun B CUTyaluu
JIEJIOBOTO u
npodeccnoHalIbHOTO
OOIICHMS; paBUIIa
MOATOTOBKHU MyOJIMYHOMN
peyn Ha WHOCTPAHHOM

A3BIKE; IpUEMbI u
HWHOS3BIYHBIC cpeacrsa
JIeJI0BOTO U
poeCCHOHATHLHOTO
JHMCKYpCa;

YBepeHHo ymeer

coo0mnarte MHGpOpMaIHIO
Ha OCHOBE MPOYUTAHHOTO
TeKcTa B dopme
MOJITOTOBJICHHOTO
MOHOJIOTHYECKOTO
BBICKa3bIBaHUS,
UCIIOJIb30BATh MPUEMBI U
NPUHIMIBL  [TOCTPOCHUS
nyOauMYHOM  peun Uit
cooOmieHus
po¢eCCHOHAIBHO-
OPHEHTHPOBAHHOTO

B3aMMOJICHCTBUS, TPUEMBI
yOexIeHus,

apryMeHTaluH,
BBIPQOKCHHWSI MHEHHMS Ha
WHOCTPAHHOM SI3BIKE,

JICKCHKO-TPaMMAaTHYECKHE
0COOECHHOCTU UHOSA3BIYHOU

MyOJIUYHOM peun B
CHUTyallul  JIeIOBOTO U
poheCCUOHATLHOTO
oO1eHus; npaBuia
MOJIOTOBKH  ITyOJIMYHOM
peurn Ha HMHOCTPAHHOM
SI3BIKE; MIPUEMBI "
HMHOSI3BIYHBIC cpeacTaa
JICJIOBOTO u
poeCCHOHATHLHOTO
JMCKYpCa;

Ymeer coo011aTh

nH(pOpMAIMI0O Ha OCHOBE
MIPpOYUTAHHOI'O TCKCTa B
¢dbopme TMOArOTOBIEHHOTO
MOHOJIOTHYECKOTO
BBICKa3bIBaHUS,
WCTIOJB30BATh TIPUEMBI H
NPUHIUIBL  TIOCTPOCHUS
nyoONmMYHOM — peud  JUIst
cooO01IeHus
npogeccuoHaTbHO-
OPHEHTHPOBAHHOTO
coJiepKaHus
HWHOCTpPAaHHOM SA3BIKE.

Ha

B3aMIMOJICHCTBUSI, TPUEMBI
yOeKIeHUS],

apryMeHTaluH,
BBIDQXKECHHUSI MHEHHS Ha
WHOCTPaHHOM A3BIKE,

JIEKCHKO-TPaMMaTHYECKHE
0COOEHHOCTH WHOSI3BIYHOUN

MyOJIUYHOM peun B
CUTyallUl  JICJIOBOTO U
npoeCCUOHATHLHOTO
o01eHus; rpaBuia
MOJTOTOBKH  ITyOJIHMYHOU
peuyd Ha HHOCTPAHHOM
SI3BIKE; IPUEMBI u
WHOSI3bIYHEIC cpexacTsa
JIEIIOBOTO u
podeccuoHaIbHOTO
JIICKYpCa;

YacTuyHo ymeer
coobuate HHPOpPMaIIHIO
Ha OCHOBE MPOYUTAHHOTO
TeKcTa B (hopme
MOJITOTOBJICHHOTO
MOHOJIOTHYECKOTO
BBICKa3bIBaHUS;
UCTIOJIB30BATh TIPUEMBI H
HPUHIUIBI TOCTPOEHUS
MyOJTUYHOM pedn st
Co001IeHNS
po¢eCCHOHATBHO-
OpPUEHTHPOBAHHOTO
COJIepKaHUs Ha
MHOCTPAHHOM SI3bIKE.

B3aMMOJICHCTBUS, MPUEMBI
yOex1eHus,

apryMeHTaluH,
BBIDAXKEHUsI MHEHHs Ha
WHOCTPAHHOM SI3BIKE,

JIEKCHKO-TPaMMaTHYECKUE
0COOECHHOCTU UHOSA3BIYHOU

yOTUIHOM peun B
CUTyallud  JEJIOBOTO U
poQeCCUuOHATHLHOTO
oO1eHus; npaBuia
NOJrOTOBKA  IyOJIMYHOMN
peun Ha HMHOCTPAHHOM
SI3BIKE; MIPUEMBI u
WUHOS3BIYHBIC cpeacTBa
JICJIOBOTO u
npo¢ecCnOHaTHLHOTO
JMCKYpCa;

He ymeer coolmarh

MH(pOpMaIMI0O Ha OCHOBE
MIPpOYNTAHHOI'O TCKCTa B
dopMe TOATOTOBICHHOTO
MOHOJIOTHYECKOTO
BBICKA3bIBAHHS;
UCIIOJIb30BATh TPHEMbBI U
NPUHIUIBL  TIOCTPOCHUS
nyoaMyHON  peunm  JuIs
coo01eHus
npo¢eccHOHABHO-
OPHEHTHPOBAHHOTO
COZIepIKaHHUs
HWHOCTPaHHOM SA3BIKE.

Ha
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coJiepKaHus Ha

HHOCTpPaHHOM S3BIKEC.

4, HCMOHCTpI/IpyCT BJIaJCHHUA OCHOBaMU aKaI[eMquCKOfI KOMMYHHKAIUU U PEYCBOI'O 3TUKCTA N3Yy4aCMOI'0 MHOCTPAHHOTI'O SA3bIKA

3HaTh: OCHOBHBIE HOPMBI
aKaJeMHYECKOrO 51
COLIMAJIBHOTO TIOBEICHUS W
pEYEBOM ITUKET, IPUHSATHIC B
CTpaHe U3y4aeMoro s3bIKa

YMeTh: co001I1aTh
nHpopMaIuio
aKaJIEMUYECKOTr0
COJICpIKaHUs Ha
WHOCTPAaHHOM SI3BIKE;
HCITOJIH30BaTh IIPHEMBI

AKaJEMUYECKOW YCTHOW U
IIMCbMEHHOW KOMMYHMKAIUU

Ha HWHOCTPAaHHOM  SI3BIKE;
MIPUMEHSITh MpaBuIIa
pedeBoro STUKETa B

CUTYaIlUsIX aKaJIeMHUYECKOTO
o0mIeHus

I'ny6oxo 3HaeT
OCHOBHBIE HOPMBI
aKaJIeMHU4eCKOro u
COLIMAJIBHOTO TOBEICHUS
U pPEUeBOMl  DITHUKET,
MPUHATBIE B CTpaHe

HU3Yy4aceMOI'0 sA3bIKa

YBepeHHO ymeer
coobmarh MH(pOpPMAIHIO
aKaJIEMHUYCCKOI0
coJiepKaHus Ha
WHOCTPAHHOM SI3BIKE;
WCIIOb30BaTh  MPUEMBI
AKaJIEMHYECKOW YCTHOM
Hu MMMChbMEHHOM
KOMMYHUKAIUU Ha
WHOCTPAHHOM SI3BIKE;
MIPUMCHSIT npaBuia
pe4yeBoro  STUKETa B
CUTYAIHSIX
aKaJeMHUYSCKOT0
oO01IeHNs

3HaeT OCHOBHEIC HOPMBI

aKaJICMHUYECKOTO u
COILIMAIBHOTO TTOBEACHUS U
peueBoi JTHKET,
TIPUHSTHIC B CTpaHe
M3y4aeMOTO SI3bIKa

Ymeer coo01aTh
nHpOpMAIIHIO
aKaJIEMHYECKOro
COJIepKaHUs Ha
HHOCTPAHHOM S3BIKE;
HCII0JIb30BaTh TIPHEMBI

aKaJIeMUYECKOM YCTHOU H
NHUCHbMEHHOU

KOMMYHHKAITUU Ha
WHOCTPAHHOM S3BIKE;
MPUMEHSITh npaBuia
pedyeBoro  JTHKETa B

CUTYAaILUAX
aKaJeMUYECKOTr0 OOIIEHUS

YacTuuHo 3HaeT
OCHOBHBIE HOPMBI
aKaJeMHU4eCKOro u
COIIMAIBHOTO TTOBEJCHUS U
peueBoi STHUKET,
MIPUHSTHIC B CTpaHe
M3Y4aeMOT0 SI3bIKa
YacTuuHo ymeer
coobmare  uH(pOpMaIuio
aKaJIEeMUYECKOro
coJlepKaHus Ha
WHOCTPAHHOM SI3BIKE;
UCIOJIb30BATh IPUEMBI

aKaJEMUYECKOW YCTHOU H
IMMChbMEHHOM

KOMMYHUKaIIUA Ha
HHOCTpAaHHOM SA3BIKE;
MNPUMCHATH ImpaBujia
peueBoro OTHUKETA B

CUTYaIUAX
aKaJeMUYECKOr0 OOIIEHUS

He 3HaeT OCHOBHBIE
HOPMBI aKaJeMUYECKOTO U
COLIMAJIBHOTO IOBEIECHUS U

peueBoit JTHKET,
HPHHSTHIC B CTpaHe
M3y4aeMOro sI3bIKa

He ymeer cooOmarp
UH(POPMAIIHIO
aKaJIeEMUYECKOr0
CoJIepKaHUs Ha
UHOCTPaHHOM SI3BIKE;
HCIIOJIb30BaTh MIPHEMBI

aKaJIeMUYECKOM YCTHOU H
MMUCbMEHHOM

KOMMYHUKAIINH Ha
WHOCTPaHHOM SI3BIKE;
MPUMEHSITh npaBuIia
pedyeBoro  JTHUKETa B

CUTYaIHAX
aKaJIEMAYECKOTO OOIIEHUS

5. rpaMOTHO )4 Bq)(beKTI/IBHO ITOJIB30BAaTHCA MHOA3BIYHBIMHA

HNCTOYHUKaMH I/IHq)OpMaI_II/II/I

3HaTh: MpaBuIIa
WCIIONBb30BAaHUS  Pa3IMYHBIX
TEXHUYECKUX  CPEIACTB  C
LETIBI0 TTOMCKA U U3BJICUEHUS

I'1y6oko 3HaeT mpasuiia
UCTIOJIb30BAHUS

PA3IUYHBIX TEXHUYCCKHX
CPEICTB C LIENbIO MTOUCKA

3naert npaBuia
HCIIOJIb30BAHUS

PA3IMYHBIX TEXHHUYCCKUX
CPEJCTB C IEeNbIO MIOUCKA U

YacTu4Ho 3HaeT ImpaBujia
HUCIIOJBb30BaHUA

PA3IMYHBIX TEXHHUYCCKUX
CpCACTB C LCJIbIO ITONUCKAa U

He 3HaeT

HCITOJIE30BaHUS
paSJ'II/ILIHBIX TCXHHNYCCKHUX
CPEJICTB C 1IEJIbIO TOUCKA U

npaBuiia

HHOS3BITHOMN I/IH(bOpMaI_[I/II/I; n HW3BJICUCHUS | U3BJIICUCHUS WHOS3BIYHOM | M3BIICUCHUS HWHOSIZBIYHOM | M3BJICUCHHS HMHOS3BITHOM
OCHOBHBIC paBHjia WHOS3BIYHOM I/IH(bOpMaLII/II/I; OCHOBHBIC I/IH(I)OpMaI_II/II/I; OCHOBHBIC I/IH(bOpMaLII/II/I; OCHOBHBIC
ONnpeaciICHUs PCICBAHTHOCTU I/IH(l)OpMaI_[I/II/I; OCHOBHBLIC | ITpaBuJia OMpCACIICHNA | ITpaBHJIa OMPCACIICHUA | ITPpaBUJIa OMpCACIICHUA
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U HAJIS)KHOCTU HHOS3BIYHBIX
HCTOYHUKOB; OCHOBHbIE
NpaBUjia aHajdM3a U CUHTE3a
nHpopmaruu

Ymers: IMOHUMAaTh
uHGOpPMALMIO TIPU YTEHUU
yueOHOI W CIpaBOYHOMN
JUTEpaTypbl B COOTBETCTBUU
c KOHKPETHOU LIETIBIO;

U3BJIEKATh  OCHOBHYIO W
BTOPOCTETICHHYIO

nHpopMaIuIo u3
WHOS3BIYHBIX ~ HMCTOYHHKOB
pa3Horo THIIA;
CHCTEMaTH3HPOBAThH "
NPUMEHATh  W3BJICYCHHYIO
MHPOPMALIMIO IS PEIICHHUS
KOMMYHHUKaTHBHBIX u

npo¢eCCHOHATBHBIX 33124

ImpaBujia OIMPCACIICHUSA
PCICBAHTHOCTHU u
HaaACKHOCTHU
HMHOA3BIYHBIX
HCTOYHHUKOB, OCHOBHBIC
IIpaBujia aHaJIn3a n

CHHTEe3a UHPOPMALIUU

YBepeHHo yMeeT
IIOHUMaTh HH(OPMALHIO
IIpY YTEHUU Y4eOHOU U
CIPAaBOYHOMN JIMTEPATYPHI

B COOTBETCTBUU C
KOHKPETHOU 1ETIbIO;
U3BIIEKAaTh OCHOBHYIO U
BTOPOCTEIICHHYIO
nHpOpMAaIHIO u3
MHOS3BIYHBIX
HCTOYHHUKOB pasHoro
THIA;
CHCTEMAaTH3HpOBAaTh |
NPUMEHSATh

W3BIICYCHHYIO
HuHpOpMaIHIo JUIS
peteHust
KOMMYHHKaTHBHBIX u
npodeccnoHaTbHBIX
3ajgad

peNeBaHTHOCTH "
HaJIe)KHOCTH WHOS3BIYHBIX
UCTOYHHUKOB;  OCHOBHBIC
npaBWiia  aHauM3a U
CHHTE3a UHPOPMALIUU

Ymeer IMOHUMAaTh
UHGOPMALMIO NIPH YTCHUU
y4yeOHOH ¥ CHpaBOYHOU

JIUTEPATYPBI B
COOTBETCTBUU c
KOHKPETHOH LETIBIO;
W3BJICKATh OCHOBHYIO U
BTOPOCTEIICHHYIO
nHpOpMAIIHIO u3
MHOSI3BIYHBIX HCTOYHUKOB
pa3HoTO THIIA;
CHUCTEMaTHU3UPOBATh u
MIPUMCHSITh HW3BIICYCHHYIO
nH(bOopMaIIHIO TSt
pelIeHus
KOMMYHHKATHBHBIX u

npodeccnoHaNbHbIX 3aa4

pENeBaHTHOCTH u
HA/ICKHOCTH HWHOSI3BIYHBIX
UCTOYHHUKOB;  OCHOBHBIC
npaBWjia  aHaimM3a U
CHHTE3a HHpOpMaUu

YacTuuHo ymMeeT
MOHUMATh  UH(POPMAIUIO
MpU YTCHUH YYEOHOU W
CIIPaBOYHOM JIUTEPATYPHI B

COOTBETCTBUU c
KOHKPETHOU LEIIBIO;
U3BJIEKATh OCHOBHYIO U
BTOPOCTETICHHYIO
nHpopmaIuio u3
WHOSI3BIYHBIX HMCTOYHUKOB
pasHoro TUIIA;
CUCTEMATHU3UPOBATH u
MPUMEHSTh U3BICYCHHYIO
uHpopmaIuio UL
pelieHus
KOMMYHHKATHBHBIX "

npodecCHOHaNBHBIX 3a7a4

pENeBaHTHOCTH u
HaJISKHOCTH HHOS3BIYHBIX
WUCTOYHHUKOB;  OCHOBHBIE
npaBWjia  aHauu3a U
CHHTE3a UHPOPMALIUU

He ymeer mnoHuMaTh
UH(POPMALIUIO IIPU YTEHUU
y4yeOHOH ¥ CHpaBOYHOU

JUTEPaTyphl B
COOTBETCTBHU c
KOHKPETHOMU LEIIBIO;
U3BIICKATh OCHOBHYIO U
BTOPOCTEIICHHYIO
UH(POPMAIIHIO u3
MHOS3BIYHBIX HCTOYHHUKOB
pa3HoTO THIIA;
CHUCTEMaTHU3UPOBAThH u
NPUMCHSTHh W3BICYCHHYIO
uH(bOpMAITHIO TS
pelIeHus
KOMMYHHUKATHBHBIX u

npodeccnoHanbHbIX 3a1a4

6. [IponynupyeT Ha MHOCTPAHHOM SI3bIKE TUCHbMEHHBIE PeY

CBEIC IPOU3BEACHHUA B COOTBETCTBUU C KOMMYHI/IKaTHBHOfI

3agaden

3HaTh OCHOBBI OopraHu3anuun

I'my6oko 3HaeT OCHOBBI

3HaeT OCHOBBI

YacTU4YHO 3HAET OCHOBEI

He 3HaeT OCHOBBI

OUCHMEHHOU OpraHu3aluu OpraHu3aly MUCbMEHHOM | OpraHu3alii MUCbMEHHOM | OpraHu3alyyd MUCbMEHHOU
KOMMYHUKAIIWH; (GYHKIIUM | TUCBMEHHOU KOMMYHHKAIUU; (YHKIUHA | KOMMYHUKAMW; (YHKIUH | KOMMYHUKAIUK;, (QYHKIIUU
OUCHMEHHBIX KOMMYHUKAIIUH; OUCHMEHHBIX OUCHMEHHBIX NUCHMEHHBIX
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KOMMYHUKATHBHBIX CPCACTB

Ymernb MHUCHbMEHHO
pealln30BEIBATh
KOMMYHHUKATHBHbBIE
HaMEPECHHUS
(mHbOpMHUpPOBaHHKE,
MpeAJIOKEHHE, 3anpoc,

noOyX/JIeHne K JICHCTBHIO,
(ne)cornacue, OTKa3,
W3BUHEHHUE, OJIaroJlapHOCTh);
COCTaBJISITh JICTIOBBIC TUCHMA,
JOJDKHOCTHBIE 3aIUCKH,
pe3loMe  COTMPOBOAMTEIHHOE
MUChMO, KOHTPAKT W WHBIC
JOKYMEHTBI Ha HHOCTPAHHOM
SI3BIKE.

(GYHKIIUM ~ THCHbMEHHBIX
KOMMYHHKATHBHBIX
CpeacTB

YBepeHHo ymMeeT
MUCEMEHHO
pean30BhIBATH
KOMMYHHKATHBHBIC
HaMEpEHHUSI
(uaopmupoBanue,
MPEUIOKEHUE,  3aIpoc,
o0y X IeHUE K
NeHCTBUIO, (HE)coracue,
OTKa3, W3BHHCHUE,
0J1aro1apHOCTH);
COCTaBIISITh JIeTIOBBIE
MUChbMA,  JIOJDKHOCTHBIE
3aITUCKH, pesome
COIIPOBOJIUTEILHOE
MMACBMO, KOHTPaKT |
WHBIE JOKYMEHThl Ha
WHOCTPAHHOM SI3BIKE.

KOMMYHHUKATHBHBIX
CpencTB

Ymeer IIACbMEHHO
peann30BBIBATH
KOMMYHHKATHBHBIC
HaMepEeHHUSI
(uaopmupoBanue,
MPEUIOKEHUE, 3arpoc,
noOyXKAeHue K JIeHCTBHIO,
(1e)cormacue, OTKas3,
W3BUHCHHE,
0J1aro1apHOCTH);
COCTaBIISITh JIeTTOBBIE
MUChMA, JIOJDKHOCTHBIE
3aIHCKH, pesiome
COIIPOBOJIUTEIILHOE
MMUCHEMO, KOHTPAKT U UHBIC
JOKYMCHTBI Ha

HHOCTpPAaHHOM A3BIKC.

KOMMYHHUKATHBHBIX
CPEICTB

YacTuuHo
MUCHbMEHHO
pealln30BhIBAThH
KOMMYHHUKaTHBHbBIE
HaMEPECHUS
(uHbOpMHUpPOBaHHKE,
MpeIIOKEHHE,

ymeer

3arpoc,

moOyXJeHUE K JIEHCTBHIO,

(ue)cornacue,
U3BHUHECHHE,
0J1aro1apHOCTH);
COCTaBJIATh
HUChMA,
3aITUCKH,
COIIPOBOJIUTENILHOE

OTKa3,

JICIIOBbIE
JOJKHOCTHBIE
pe3omMe

IMHUCbMO, KOHTPAKT WU HHBIC

JIOKYMEHTBI
MHOCTPAHHOM SI3BIKE.

Ha

KOMMYHHKATHBHBIX
CpencTB

He ymeer nucbMEHHO
pealin30BbIBaTh
KOMMYHHKATHBHBIC
HaMepeHus
(uaopmupoBanue,
npeIoKEeHHE, 3arpoc,
noOy>XAeHue K JIEHCTBHIO,
(1e)cormacue, OTKas3,
U3BUHEHHE,
0J1aro1apHOCTH);
COCTaBIISITh JIeTTIOBBIE
UChMa, JOJI’KHOCTHBIE
3aIMCKH, pesiome
COTMPOBOIUTENILHOE
MUCHMO, KOHTPAKT U UHBIC
JTIOKYMEHTBI Ha

HWHOCTPAHHOM S3BIKC.

7.3. TunoBblie KOHTPOJIbHBIC 3aJTaHUA U UHBIC MaTE€pPUAJIbI, HGOﬁXOI[I/IMbIe AJISA OHCHUBAHUA UHIAUKATOPOB TO0CTHKCHUSA KOMIIeTEeHIIMI.

Komnierenuus NHaukaTopsl JOCTUKEHUS KOMIIETEHLINU IIprmepsl TUITOBBIX 3a4aHUN
YK-3 - Cnocobnocts | 1. Hcnonp3yeT MHOCTpaHHBIM  s3bIK B | 3aganue 1.
MPUMEHSATD 3HaHUS | MEKIUYHOCTHOM OOLIeHUH u | 3uanue:
WHOCTPAHHOTO sI3bIKa Ha | Mpo(eCCHOHANBLHON  JesiTenbHOCTH, BbIOMpas | Task. Draw a cross-cultural comparison of KM between several
YPOBHE, JIOCTATOYHOM JUIS | COOTBETCTBYIOIINE BepOabHbIC u | countries.
MEKJINYHOCTHOTO HeBepOaJIbHBIE CPEICTBA KOMMYHHUKAIIHH. Vmenue:
oOmienus, y4eOHOH W | 2. Peamusyer Ha wuHOCTpaHHOM si3bike | Share your knowledge of KM with your groupmates on the
npodeccnoHaNBHOM KOMMYHHKaTHBHbIe  Hamepenuss yctHo  wu | following subjects:
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ACATCIIbHOCTH

IUCbMEHHO, UCIIOJIb3YS COBPEMEHHBIE
MH(OPMaLMOHHO-KOMMYHHUKAIIUOHHBIE
TEXHOJIOTUHU

3. Hcnone3yer npueMsl myOIUYHON pedd U
JIEIOBOTO M MPO(ECCHOHAIBHOTO JUCKypca Ha
MHOCTPAHHOM SI3bIKE

4. JleMOHCTpUpYyeT BJIaJ€HHUS OCHOBaMU
aKaJIEeMUYECKOM KOMMYHHUKALIMM M PEYEBOrO
ATUKETA U3y4aeMOr0 HHOCTPAHHOTO SI3bIKa

5. I'pamoTHO M 3 (HEKTUBHO IMOIB30BATHCS
WHOSI3LIYHBIMHA UCTOYHUKAMU WH(POPMAITUU
6. [Tpoxynupyer Ha WHOCTPAHHOM SI3BIKE

INNUCBbMCHHBIC PEUYCBLIC IIPOU3BCACHUSA B
COOTBCTCTBHUHU C KOMMYHHKaTHBHOﬁ sanaqeﬁ

- barriers to implement Knowledge Management

- procedures through which people communicate and record
knowledge

- disincentives for suppliers and partners to share knowledge with
their clients

- knowledge sharing

3aganmne 1.

3nanue:

Task. Read the definitions for these words contained in different

dictionaries and explain the difference.

Person ¢ is used to combine with nouns to

form new nouns referring to the particular job or duty that someone

has. It is often used instead of - man or ~woman, e.g. a chairperson

« is used when describing someone’s character or personality

« an individual human being

« If you talk about someone as a person, you are considering them

from the point of view of their real nature

Personal

» relating or belonging to a single or particular person rather than to a

group or an organization

» used about services or objects that you do not share with anyone

else

* used for describing something that is friendly and shows your

personality

» connected with a person’s private life, rather than their job or

official position

Ymenue:

Task. Fill in the gaps with the words: person, persons, personal,

personality.

1. This house has a warm ... . 2. Contact with other people is a basic
. need. 3. Depending on the company's size, the ... resources

department can be one ... or a whole team. 4. Do you mind if | ask
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you a ... question?

3ananue 1.

Buanue:

Task. Make 3-5 slides for a POWER POINT presentation on the text

Introductions and Small Talk. Present the slides to your group-mates

and enhance on the subject.

Ymenue:

- List the details

- Discuss your findings with your fellow-students.

- Construct a point form summary of the text

3aganue 1.

3nanue:

Task. Read and memorize the following formulas of etiquette. The
techniques of telephoning are very much the same in all countries.
But you should remember your good telephone manners.

Ymenue:

- When talking on the telephone — speak clearly. Do not shout and
take your cigarette out of your mouth.

- Make sure that your conversation with a busy person is as brief as
possible.

- If a wrong-number call comes through don’t lose your temper. Just
say: “Sorry, wrong number.” Then hang up but don’t bang the
receiver.

- When you get a wrong number don’t ask: ”What number is this?” It
is good manners to ask: “Is this three-six four-one-nine?”” If not —
apologize.

- When making a call always identify yourself. It’s especially
important if you are calling on business. E.g. “This is John Martin of
Harper & Grant Ltd. Could I speak to Mr. Duncan ...?”

- And finally, remember: if you make the call, you should terminate
it yourself. You shouldn’t “drag it out.”

3ananme 1.
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3nanue:

Task. Search the Internet for the information about the peculiarities
of business etiquette in different cultures.

Ymenue:

Use at least 5 international sites. Arrange the findings in the written
report about your research and make the Power Point presentation
afterwards. Discuss with your colleagues how it compares with the
situation in Russia.

3aganmne 1.

3nanue.

Task. Write an e-mail for the suggested situation, using rules of
letter-writing and business etiquette.

Ymenue:

Task. Consider the situation which requires Dave’s e-mail to Joanna.
Dave Blake works at an advertising agency. A management position
has recently opened up at Harper & Grant Ltd. and Dave’s friend,
John Martin, sent him an email, asking him if he could recommend
anyone. He knows someone who he thinks would be ideal. Her name
is Joanna Harvey, and she was a manager at an agency where Dave
used to work. In Dave’s last message to John, he wrote that Joanna
would be perfect, but that it might not be a good time for her to
change jobs right now, as she has a difficult family situation at the
moment. John e-mails back and asks what he means. Dave is unsure
how to say that Joanna takes care of her elderly mother. He really
does think Joanna would be great for the job and wants her to have
the opportunity to be considered.
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8. IlepeyeHb OCHOBHOII ¥ [IONMOJHHUTEJbHOW Y4eOHOWH JHMTEpPaTyphl,

HEe00XO0AMMOM 1JIl 0CBOCHHUS AUCIHUIIINHDI

OcHoBHas JauTeparypa

1. AHrnouiickuii s3bIK: SKoHoMuKka W ¢uHancel. Y. 1. BseaeHue B

crnenuanbHoCcTh. Threshold: y4ueOHuMk juIs HampaBiieHui OakajaBpHarta
"Oxonomuka", "Menemxment", "VYmpaBiaenue mnepconamom" / T.A.
HNy6ununa, W.®. paumnckas, H.I'. Kowgpaxuna, O.H. Ilerposa;
®dunynusepcurer ; noxa pen. I.A. Jlybununoit - Mocksa: Kunopyc, 2025. -

352 c. - bakamaspuar. - ObC BOOK.ru.- URL: https://book.ru/book/
AHTTIUHACKUN S3BIK: S5KOHOMHUKA U (uHaHCHL. Y. 2. O61iee npeacTaBicHUE.

Overview:  y4yeOHMK  jnsi  Hamp.  OakamaBpuata  "ODKOHOMHKA',
"Menemxment", "Vnpasnenue nepconamom" / I'.A. JlyOununa [u 1p.];
®unynusepcuret; nop pen. I'.A. Jlyoununoit - Mocksa: Knopyc, 2025 -

368 c. - bakamaBpuat. - 95C BOOK .ru. - URL.: https://book.ru/book/938895
AHrnviickuid  A3bIK: HSKOHOMMKAa © (unHancel. Y. 3. dunancoBo-

PKOHOMHMYECKass cpena. Environment: y4eOHMK [JIsi  HampaBJeHUUN
OakanmaBpuata "DkoHoMmuka", "MeHemxkmeHT", "YnpapneHue nepcoHaiom"
/ T.A. Nybununa, N.®. [paunnckas, H.I'. Kougpaxuna, O.I'. [lerpona;
dunynusepcurtet; noa pen. I.A. Jlyoununoit - MockBa: Kunopyc, 2025 -
340 c¢. - bakamaBpmar. - 2025. - D5BC BOOK.ru. - URL:
https://book.ru/book/938896

Heprynosa, JI.LE Anrnutickuit si3eik. [Ipaktukym. - M.: PYT (MUUT), 2019.
— 62 c. http://library.miit.ru/methodics/211119//1eprynosa.pdf

JlonoiHUTE IbHAS JIUTEpPaTypa

5.

Allison J. The Business 2.0. Pre- Intermediate. B 1: Student's Book / J.
Allison, P. Emmerson. - London: Macmillan Publishers Limited, 2014. - 160
p. — TekcT : HemoCPEACTBEHHBIN.

Allison J. The Business 2.0. B1 + Intermediate: Student's Book / J. Allison,
P. Emmerson. - Oxford: Macmillan Publishers Limited, 2013. - 160 p. + 1
CD. — TekcT : HeToCPEICTBEHHBIH.

Cotton D., Falvey D., Kent S. Market Leader. Pre-Intermediate Business
English Course Book. New Edition. Business English Practice File with CD.
Teacher’s Resource Book with Test Master CD-ROM. Pearson Education
Limited, England, 2013.

Macmillan English Dictionary for Advanced Learners with CD-ROM.
Macmillan Education. Oxford, 2012.

Mann, M. Optimise. B1+ : Student's Resource Centre & Online Workbook :
Student's Book Premium Pack / Malcolm Mann, Steve Taylore-Knowles.
London : Macmillan Education, 2017. - 176 p. - ISBN 978-0-230-48863-2. —

TeKcT : HemoCPEACTBEHHBIN.
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10.Mann, M. Optimise. B2 : Student's Resource Centre & Online Workbook :
Student's Book Premium Pack / Malcolm Mann, Steve Taylore-Knowles.
London : Macmillan Education, 2017. - 176 p. - ISBN 978-0-230-48880-9. —
TekCT : HemoCPEICTBEHHBIN.

11.Murphy R. Grammar in Use. A self study reference and practice book for
intermediate students. Cambridge University Press, 2012,
12.Pilbeam A. Market Leader. Working Across Cultures / A. Pilbeam. -

Edinburgh Gate: Pearson, 2010. - 97 p. — TekcT : HemocpenCTBEHHBIH.

9. Ilepeyennb pecypcoB HHPOPMANUOHHO-TEJIEKOMMYHHKAITMOHHOM
cetu «AHTEepHET», HEOOXOAUMBIX VISl OCBOCHHSI AUCUMILIHHBI:

1. BIIMOM (Bcepoccuiickuii 1IeHTp U3y4eHHs 0OIIeCTBEHHOTO MHEHUS):
http://www.wciom.ru/

2. OO0pazoBarenbHbIi nopTa: JkoHOMUKA. Conronorus. MeHeKMEHT:
http://www.ecsocman/edu.ra

3. ®onp «OO1ecTBeHHOE MHEeHHE: http://www.fom.ru/

4. [{eHTp HE3aBUCUMBIX COLIMOJIOTHYECKNAX UCCIENOBAHNN:
http://www.indepsocres.spb.ru/

S. NHCTUTYT CONMABHO-TIONUTHYECKUX HccienoBanuil PAH:
http://www.ispr.ras.ru/

6. WNucturyT counonoruu PAH: http://www.isras.rssi.ru/

7. MockoBckui TOCyIapCcTBEHHBIN yHUBEpcuTeT uM. M.B.JIomoHOCOBa:
http://www.socio.msu.ru/

8. Cankr-IleTepOyprckuil rocy1apcTBEHHBIN YHUBEPCUTET:
http://www.soc.pu.ru/

Q. ®unancoBbll YHUBepcuTeT Ipu [IpaBurenscTBe Poccuiickoit @enepanuu:

http://www. fa.ru/
10. Commonorunueckue ucciaeaoranus (COLIMC): http://www.isras.rssi.ru
11. DnexrponHas oubmuoreka ®uHancoBoro ynusepcuteta (Ob)
http://elib.fa.ru/
12.  Dnexrponno-6ubanoreuynas cucrema BOOK.RU http://www.book.ru
13. DnexkTpoHHO-OMOIMOTEUYHAS cUCTEMa « Y HUBEPCUTETCKasi OMOIMoTeKa
OHJIAMH» http://biblioclub.ru/
14.  DnexkrpoHHO-OMONMMOTEYHas cucteMa Znanium http://www.znanium.com
15.  DnekTpoHHO-6HbIMOTeYHas cicTeMa n3aatenbera «IOPAVITY
https://www.biblio-online.ru/
16. Hayunas snexktponHas 6ubnuoteka eLibrary.ru http://elibrary.ru
17. HamumonanpHas 3JeKTpoHHasS OnbimoTeka http://H30.pd/
18.  YuuBepcuterckas uapopmanuonnas cucrema POCCUSA (YUC POCCHA)
https://uisrussia.msu.ru/
20. http://data.worldbank.org/topic/economic-policy-and-external-debt
21. http://lwww.alcopartners.com/RegulatoryDox/Controller_derivatives.pdf
22. http://www.tradefinancemagazine.com/
23. http://lwww.ifrs.org/Pages/default.aspx
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http://data.worldbank.org/topic/economic-policy-and-external-debt
http://www.alcopartners.com/RegulatoryDox/Controller_derivatives.pdf
http://www.tradefinancemagazine.com/
http://www.ifrs.org/Pages/default.aspx

24. http://lwww.iasplus.com/en/standards
25. http://www.sec.gov/rules/concept/34-42430.htm
26. XKypnan «The Economist» - http://www.economist.com

10. Meroguveckue yka3aHus JJisi 00y4al0NUXCH M0 OCBOEHHUIO M CHUIIIMHBIL.
CryneHram 1@py TOATOTOBKE CIEAYET HCHOJIb30BaTh HOPMATHUBHBIE
JOKyMeHTbl (DUHAHCOBOIO YHHUBEpPCUTETa, MeToAudecKne pPEKOMEHAAIMU TI0
IJIAHUPOBAHUI0 U OpraHU3allid BHEAYAUTOPHOW CaMOCTOSITEIBHOM padoThI
CTYJICHTOB MO 00pa30oBaTeJIbHBIM IMporpaMmaM OakanaBpuaTa U MarucTpaTyphl B
DUHAHCOBOM YHUBEPCHUTETE, YTBEpKICHHbIC NpuKazoM @OUHYHUBEpCUTETA OT
11.05.2021 r. Ne 1040 68 (cMm. caiiT ®UHAHCOBOTO YHHBEpPCUTETA: HA TJIABHOMN
ctpanuie pasnen «Ham yHuBepcuter»; pganee «Eaunas mnpaBoBas 0aza
DUHYHUBEPCUTETAY), HCIIOJIb30BaTh METOINYECKUE pEeKOMEHAA U
JIeTIapTaMeHTa.

[Ipu moaroTroBke Mpe3eHTaluu OOYyYarONIUMCS PEKOMEHIYETCs, UCTIONb3Ys
HNHTepHeT-pecypchl, HAWTU JOMOJHUTENIbHYIO HH(POPMAIMIO MO TEeME YpOKa H
peacTaBuTh €€ B opMe MyJIbTUMEIUNHON npe3eHTauu ¢ ucrnoiab3oBanuem CIT
(manmpumep, «IloBegeHne MOTpeOUTENS HA PHIHKE TOBAPOB U YCIIYT»).

- [Ipe3enTanms qomKHA OTBEYATH ITOCTABICHHOW LIENH.

- Tlogbop wuHbOpMaMK MOKEH OCYIIECTBIATHCS €3 aKTyalIbHBIX U
MPOBEPEHHBIX HCTOUHUKOB.

- Heo6xoaumo cTporo npuiepKuBaThCs YCTAHOBJICHHOTO PETJIAMEHTA.

- IIpe3enTtanus qoJKHA OBITH CIUIAHUPOBAHA W JIOTUYHO CTPYKTYPUPOBAHA,
UMETh BCTYIUICHUE, OCHOBHYIO YaCTh U 3aKJIFOUCHUE.

- Cnaiimpl TpE3CHTAIIMU BBITIOJHSAIOTCS B TE3WCHOM (opMe ¢ y4eTOM
pekoMeHaaIui o Beioope mpudra, hoHa, WUTIOCTPALUN U AHUMAIIUH.

- Crmaiiibl He JOJDKHBI couepxaTh opdorpaduueckux W MyHKTyalldOHHBIX
OIINOOK.

- Cnalijipl 1OKHBI OBITH BBITIOJTHEHBI B €IMHOM CTHJIE.

TpebGoBanus kK 0hoOpMIICHHIO CIAIO0B
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Cnaiig 1 « Illanka ¢ 3aromoBok ¢ Mms ABtopa, Ctymendeckas ['pymma /
Crenens, JlommkHocTs, [logpasnenenue « Mecro, Jlata

Cuaiipg 2 I1nan npe3eHTanuu

Crnaiin 3 u mocienyroime

* Cnaligpl copepkaT JUIIbL CXEMaTHYeCKOoe H3JI0KeHHWe HHopManuu -
HamOoJiee BaXXHbIE IYHKTHI / KIIOUYEBbIE MOMEHTHI IPE3CHTALUU, CBSI3HbBIE
MPEIOKEHUS] TOMYCTUMBI TOJBKO B MCKIIOUUTEIBHBIX Cly4yasX (LUTUPOBAHUE)
Ha cnaiine momemaercst Ta uHdopmalis, KOTOPYIo JIEKTOp Hamucan Obl Ha JIOCKE,
WM JEMOHCTPUPOBAJI OBbI C TIOMOIIBIO HATISIIHBIX TTOCOOUH (TabJnil, TuarpamMmm, 1
T.II.)

* He wucnonp3oBaTh aHUMAIUIO U Jp. CPEIACTBA, CHOCOOHBIE OTBIIEYH
ayJIUTOPHUIO OT COJEP KaHUs MPE3EHTAIUN

* KapTuHKM ¥ WLTIOCTPALIMKM HCHOJIB3YIOTCSI TOJIBKO, €CJIU OHH MOSCHSIOTCS
JIEKTOPOM B XOJI€ MPE3EHTALNH

* [lIpudt He MmeHee 18 myHKTOB, )xenaTenbHO Times New Roman wnm Arial

e JIyist TIIaBHOM ¥ BTOPOCTENIEHHON MH(pOpMaluu — MpudT pazHoro pamepa
69

* [IBer mpudTta u dhoHa A0MmKEH OBITH KOHTPACTHBIM, UCTIOIB3YHTE IIBET IS
BbIICJICHUS] UTHPOPMAITUN C OCTOPOKHOCTHIO

* [IpennourureneH cBeTblid HOH

* ['paduku U cXeMbI TOJDKHBI COJIEPYKAaTh 3aT0JIOBKU

» Cnaliipl HE JOJIKHBI COJIEPIKATh JIGKCUKO-TPAMMATHYECKUX OIMHOO0K

* [Iynkryanus Ha cnailiax cBe€Ha K MUHUMYMY

Crnaiin-3axmouerre B ¢opmare y4eOHOW MPE3CHTAIUU SBISIETCS KPAaTKUM
TE3UCHBIM MEPEUUCIICHUEM TJIaBHBIX TyHKTOB MPE3EHTALUU

[Ipeanocnennuit cnaiin (References) — cchutiku Ha UCTOYHUKH (2-3 cambIx
BA)KHBIX )

3aKIIOYUTEIILHBIN CIIaNT

» Konrakthas undopmarus
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* He pexomenaytorcst pazroBopusie popmyisl («Crnacubo!», «baarogapro 3a
BHUMaHHe» U 1p.) 1

Mertoauyeckue peKOMEHJalUK CTYJEHTaM K MOATOTOBKE K KeiC-aHalu3y U
pPOJIEBOM HTpE.

Case-study & Role-play mpencraBiasier co00oif KOMMYHHKATHBHYIO
NEATEIbHOCTh TI0 TEMAaTHKE, COOTBETCTBYIOIIEH Y4EOHO-IIO3HABATEIBHOW U
COIMAJIBHO-KYJIBTYPHOW HAIMpaBICHHOCTH JTamy oOydeHusa. Kelic aHamms:
KOHKPETHbIE CHUTyallud (KEWChbl) JIaHHOTO TIOCOOMSI HMMEIOT IMOA3aroj0OBOK
Consumer skills (A30yka moTpeOutens), Tak KaKk OTHOCATCS K TIOBCETHEBHOM
YKU3HH, B KOTOPOH CTYAECHTHI SABIISAIOTCS, KaK MPaBUiIO, HOTPEOUTENIIMU TOBAPOB U
ycayr. CTyneHTbl HauumHaoT paboTy Haj KEHCOM C  CaMOCTOSATEIbHOIO
O3HAKOMUTEJIBHOTO YTEHUSI YCTAHOBOYHOIO TEKCTa. TEKCT CONMpOBOXAAECTCS
3aJJaHUSIMH, UMEIOUIMMHM  HHOSI3BIYHYIO PEYEBYI0 M  IPO(ECCHOHATBHYIO
HanpasiieHHOCTb. Ha aynuTopHOM 3Tane paboThl HajJ TEKCTOM Kelca MPOUCXOIUT
COBMECTHOE  MEpBHYHOE  OOCYKJIEHHE  CHTyalud I[OJ  PYKOBOACTBOM
IIPENOJABATENSA, U CTYJEHTHI IOJYYaroT 3aJaHUuE NPOJOJDKUTH CaMOCTOSTEIIBHOE
U3yYeHue Keica M coOpaTh JOMNOJHUTENbHYIO HMH(POpPMALIMIO, B TOM YHCIE C
ucrnosibzoBanueM HMurteprer pecypcoB. IloBTopHBI, Oonee TiyOOKUN aHAIHU3
Keiica MpOXOAUT Ha BTOPOM 3aHIATHM C HCIOJB30BAHMEM TEXHOJOTUMHU
MyJIbTUMEIUMHONW  mpe3eHTanuu.  [Ipe3eHTanmss  BBIONHSET  (DYHKIMIO
«HAIJIATHOTO TOCOOUS» JUIsl MyOJUYHOTO BBICTYIUICHUS, apryMEHTHPOBAHHOTO
BBICKA3bIBAaHUSI WM JUCKycCUMHU. M3yueHume Kaxaoro Keiica 3aBepllaercs
OPUHATUEM pEUIeHUS WM BBIPAOOTKOW PEKOMEHJALMA IO pPa3pelleHUI0
oOcyx/aemMol cutyaruu. Perenne npeacTapisieTcs WHIMBUIYATbHO UK TPYIION
CTYJIEHTOB TUCbMEHHO B BUJIE IPOTOKOJIA, CIYKEOHOM 3aIIMCKH U OTYETA.

PoseBasg wurpa oOpraHn4HO JOMOJIHSET KEWC aHaluu3, TakK Kak Jaer
BO3MOXKHOCTh CTYJIEHTaM HE€ TOJIbKO HUMHUTHPOBaTh OOLIEHHE B MpeasiaraeMoi
CUTyallu, HO W TPHUBHECTU B JEUCTBHUS MEPCOHAXKEH CBOIO TOYKY 3pEHUS,
pa3BEPHYTh AUCKYCCHUIO, MOAEIUPOBATh PEAIbHbIE CUTyallMd. IMEHHO B poJIeBOM
urpe (GOpMUPYIOTCS M BbIpAOATHIBAIOTCS HABBIKA YCTAHOBJIEHUSI KOHTAKTa;
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IPAaBWJIBHOTO BOCHPHATHS M OIIGHKM TMapTHepa Kak JMYHOCTH, BBIPAOOTKHU
CTpaTeruu M TakTuku oOuieHus. Ho kakoBoit Okl HU OblIa (palyiia posieBOil UTPHI,
JUI CTYJIEHTOB BaKHA TOTOBHOCTb K KOOIIEpallMM C KoJuleramu, padbore B
KOJUIEKTHBE, YTO HEBO3MOXKHO 0€3 pa3BUTHA COIHO-KYJIbTYPHONH KOMIETCHIIMU
o0y4JaeMbIX, HEOOXOAMMOCTH COOJIIOIaTh HOPMBI MOBEAEHUS M 3TUKET. PoneBas
UIpa - 3TO OYEHb BAXXHOE JIONOJHEHUE K KEC-aHAIN3Y, TaK KAK UIMEHHO B POJIEBOU
urpe (HOopMHPYIOTCS ¥ BBIpAOATHIBAIOTCS HABBIKA YCTAHOBJICHUS KOHTAKTa;
IPABWJIBHOTO BOCHPHUATHS U OLIGHKM IapTHEpa Kak JMYHOCTH; BBIPAOOTKH
CTpaTerMd W TakTUKUW oOmieHus. Ha »Tame mMOATOTOBKM K pOJIEBOM Hrpe
npenojasaresb (QopMUpyeT TpyNnbl W3 JACHCTBYIOUIMX JIMI BO TJIABE C
MoziepaTtopoM. MozepaTop cO3JaeT CLEHapuil pojeBOW UIphl B OOMIMX uYepTax
(HaBUTALIMIO), HE MPOMHUCHIBASI POJIM MOAPOOHO C PEIUIMKAMHU, A JIUIIbL OMPEACIIsis
NOPSIOK PEIUITMIIMPOBAHUS, MOJEPATOP MOXKET UTIPaTh OAHY U3 poisiel. [Ipu onenke
poJieBOil Urpsl paboTa MojepaTopa OLIEHUMBAETCS JOIMOJIHUTEIBHBIMU OajlaMu.
MopnepaTop Takke MOXKET MOATOTOBUTh NPOEKT pELIeHUs, KOTopoe Oyaer
OKOHYATeJIbHO BHIPA00OTaHO B XOZ€E POJIEBOM UTPBHI.

[locnenoBarenbHOCTh MOJATOTOBKH CTYAEHTA K POJIEBOM UIpe:

Otan 1. U3yunTs ONMCaHHYIO CUTYaLHIO.

Ortan 2. BeibpaTs poib

Otan 3. [IoaroToBUTHCS K PEIUIMIMPOBAHUIO B PAMKax CIIEHApHUs POJIEBOU
UTPBI, UCIIOJIb3YSl AaKTUBHYIO JIEKCUKY MO TeMe, 00s3aTelIbHyI0 (YHKIMOHAIBHYIO
JIEKCUKY W3 TEKCTa pPOJIeBOM UTrphl, opMyibl peueBoro stukera. Power Point
npe3eHTalus, Kak J00aBOYHBIM apryMeHT B JUCKYCCHUH, WIH CHOCO0
IPEJICTaBICHUS PEIIECHNUS, OLIEHUBAETCS JOMOJHUTEIbHBIMU OAJUTaMHU.

Oran 4. 3aBepmaromuii. [Ipennoxuts pemieHue mpoOiIemMbl WM BBIBOI U
OpeICTaBUTh €ro B MUCBMEHHOM BHJE, JUOO HamMcaTh MPOTOKOJ, OTYET,
JOKJIATHYIO UJTH CITYK€OHYIO 3aHCKy, JTM0O0 CTaThIO.

Meroanueckue peKOMEHJAlMU CTYJE€HTaM K MOATOTOBKE K BBIMOJHEHHUIO
CUTyallMOHHOTO  3agaHus. CHUTyaTMBHOE  3aJaHUE€  MPEAHA3HAYEHO I

dbopmMupoBaHUE€  YMEHMH W HABBIKOB  YCTHOW  MOJTOTOBJICHHOM M
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HEMOJTOTOBJIEHHON  mMpodeccrnoHalbHO OpPUEHTUPOBAHHOM  pe4u U1
MOCIEAYIONIETO  HCIONBb30BaHUS B NPOQGECCHOHATIBHBIX  JTUCKYCCHSIX,
KOH(EpEeHLIUAX, IEPErOBOPaX, UHTEPBBIO U JIP.

OcHOBHasl 1IeJb BHEAYAUTOPHOM CaMOCTOSITENFHOW pabOThl CTyACHTa —
3aKpEeIJICHHWE W CUCTEMATH3allusd TEOPETUYECKUX 3HAHUM, IMOJYYEHHBIX B XOJE
JEKUUOHHBIX 3aHiATUH, (OpMUPOBaHHME YMEHMI M HABBIKOB IOJATOTOBKH K
CEMUHAPCKUM 3aHSTHSIM, pPACIIMPEHHUE OIbITa BBIOJIHEHUS TBOPUYECKHUX
3ajaHuii. BHeayautopHas paboTa cTyAeHTa CIOCOOCTBYET Pa3BUTHUIO
CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPTraHU30BAHHOCTH, TBOPYECKOTO
MOJX0/a K PEUICHUI0 YUeOHBIX 3a/1a4.

BueayauropHas camocTosATenbHas paboTa CTy/I€HTa B MPOLIECCE OCBOCHMUS
JTUCIUIUIMHBI BKJIIOYAET B CEOS:

® 01 061adeHus 3HaHuAMU: 4YTeHue TekcTa (yuyeOHUKa, MEepBOMCTOYHHUKA,

JOTIOJIHUTEIBHOM JIUTEpPATyphl); COCTABIEHUE IUIAHA TEKCTa; rpauueckoe

M300paXeHe CTPYKTYPHI TEKCTA; BBIMMUCKH U3 TEKCTA; paboTa Co CIOBaApSMU

U CIPAaBOYHHMKAMHM; YydeOHO-HCCIeIoBaTeNIbCcKasi paboTa; HUCHOJIb30BaHUE

BUJ€O3anuce, Mmatepuanos u3 urepuera u np.;

® 01a 3aKpenjieHuss U cucmemMamuzayuu 3HaHui: padoTa C KOHCIIEKTOM
neknuu; padoTa HajJ yuyeOHBIM MaTepuasioM (yuyeOHWKA, MEPBOMCTOYHUKA,

JIOTIOJIHUTEIBHOM JIUTEPATyphl); COCTABICHHE CXEM [UIsl CHUCTEMAaTH3aluu

y4eOHOr0 Marepuania; OTBEThl Ha KOHTPOJBbHBIE BOMPOCHI; aHATUTHUYECKAs

oOpaboTka TekcTa (aHHOTHUPOBAHME, pElCH3UpOBaHME, pedepupoBaHUE U

Ip.); TOJArOTOBKA TE3UCOB COOOIIEHMH K BBICTYIJIEHUIO HA CEMHUHAape,

KOH()EpEeHIINH; TOATOTOBKA JJOKJIAI0B, TEMATHIECKIX KPOCCBOPOB U JIp.;

® 011 popmuposanusi ymeHuil: BHITIOJIHEHUE TpauKoOB, CXeM; MOJATOTOBKA K

JIEJIOBBIM UTPaM; MOATOTOBKA TBOPUYECKUX padboT (3cce).

B kadectBe (popM M METOAOB KOHTPOJS BHEAYIUTOPHOW CAMOCTOATEIHHOU
paboThl CTYAEHTOB HCIIOJIb30BAHBI BXOJHOM TECTOBBIN KOHTPOJb, KOHTPOJBHBIC

paboTHI.
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KpurepusiMu OLIEHKM pe3yJIbTATOB BHEAYAUTOPHOM CAMOCTOSITEIBHOMN
paboOThI CTYACHTA SBJISIOTCSL:
o YPOBEHb OCBOEHUS y4eOHOT0 MaTepHaa,

L YMCHHC HCIIOJIB30BaThb  TCOPCTHUUYCCKUC 3HaHUA Ipr BBIITOJIHCHUH

IMPaKTHYCCKUX 3a14a4,

o IIOJIHOTA TPEACTABICHUN, 3HAHWUM W yMEHHW N0 H3y4aeMOM TeMme, K

KOTOpOﬁ OTHOCHUTCA JaHHAaA CaMOCTOATCJIbHAA pa60Ta,

L 00OCHOBAaHHOCTh M YETKOCTh H3JI0KCHHS OTBETa Ha ITOCTABJICHHBIA IIO

BHEAYIUTOPHOM CaMOCTOSATEIBHON paboTe BOIPOC,

L OCI)OpMJIeHI/Ie OTYCTHOI'O Marcpuaja B COOTBCTCTBHMMU C HN3BCCTHBIMU HIIN

3aJaHHBIMH IIPCIIOdaBaTCICM Tpe6OBaHHHMH, MNpCaABABILICMBIMUA K HO,Z[O6HOFO poaa

MaTepHataM.

11. IlepeyeHb HHMOPMANMOHHBIX TEXHOJOIWMH, HMCIOJIb3yeMbIX MPH
OCYHIeCTBJICHMH 00pa30BaTeJIbHOI0 MNpoLecca M0 AUCHHUILIMHE, BKJIKYAs
nepeyeHb He00XOAUMOr0 MPOrPAMMHOIO od0ecmevyeHUss U MHEPOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM.

11. 1. KoMI1eKT JIMIIEH3MOHHOT0 IPOrPAMMHOI0 00ecreYeHus :

1. Astra Linux,
2. Libre office
3. AutuBupyc Kaspersky Internet Security

11.2. CoBpemenHble  mnpodeccHOHAJIbLHbIE  0a3bl  JaHHBIX U
UH(OPMALMOHHBIE CNIPABOYHbIE CHCTEMbI

1. CnpaBouHas IpaBoBas cucreMa «KoHCyNbTaHT [Lroc»
(http://www.consultant.ru).

2. CnpaBouHas npaBoBas cuctema «["apan» (http://www.garant.ru).

3. NudopmarimonHo-00pa3oBaTeIbHBIN nopTan ®uUHaHCOBOTO
yHuBepcuteta http://org.fa.ru

11.3. CepruduuupoBaHHbie NMPOrpaMMHbIC W aNNlapaTHbIe CPeACTBA
3alUMThI HH(pOPMALMU

CepTudunpoBaHHble TPOrpaMMHBIE M amlapaTHbIE CPEICTBA 3aIUThI
uH(OpMAIUU HE TPETyCMOTPEHbI

12. Onucanue MarepHAJIbHO-TEXHHMYECKON 0a3bl, HE00XOAUMON /I
OCylIeCTBJIEHUS 00Pa30BaTEJIbHOI0 MPOLECCa MO AMCIUIINHE.
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® ayAUTOpHUS JJIA YTEHUS JeKUni, ocHaenHas JIL[/] mpoexktopowm;
® Uil IPOBENCHUS AYJUTOPHOTO TECTHPOBAHUS — KOMIIBIOTEPHBIN KJIacC C

JOCTYIIOM K OaHKY TecTOBBIX 3ananuii B cpeae ACT.
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